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ST. JOHN THE BAPTIST PARISH 

PURCHASING & PROCUREMENT DEPARTMENT 
1811 West Airline Highway 

LaPlace, LA 70068 
 

REQUEST FOR PROPOSALS (RFP) 
OFFICE OF COMMUNITY DEVELOPMENT GRANTS MANAGEMENT SERVICES 

 
 
   Proposal No. RFP 2026.29          Closing Date: November 13, 2026, at 9:45 A.M. Local Time  
 
 

SUBMITTALS 

Submittals are due on or before the exact closing date and time. Submittals received after the exact 
closing date and time will NOT be considered. If hand delivering, please allow enough time for travel and 
parking to submit by the closing date and time.  The response (including copies) must be submitted in 
a sealed envelope or package clearly marked with the Proposer’s name and address, and “RFP 2026.29 
Office of Community Development Grants Management Services”.   
 
 
 
 
 
 
 
 
 
 
 
 Publish:  
 October 21, 2026 
 October 28, 2026 
 November 4, 2026 

 

 

 

FOR FURTHER INFORMATION CONCERNING THIS RFP, PLEASE CONTACT: 
 Peter Montz, Purchasing & Procurement Department 

Phone: (985) 652-9569                                     E-mail: p.montz@stjohn-la.gov 
QUESTIONS AND COMMENTS MUST BE SUBMITTED NO LATER THAN 10:00 A.M. November 6, 2026. 
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REQUIRED SIGNATURE PAGE FOR SUBMITTALS  
     
This page, signed by an authorized officer of your Company, must accompany your submittal as the cover page.     
 
I, the undersigned, having carefully examined the Request for Proposals, propose to furnish services in accordance 
therewith as set forth in the attached submittal. 
 
I hereby certify that this submittal is genuine and not a sham or collusive submittal, or made in the interests or on 
behalf of any person not therein named; and I have not directly or indirectly induced or solicited any Proposer or 
supplier on the above work to put in a sham submittal or any person or corporation to refrain from submitting a 
submittal; and that I have not in any manner sought by collusion to secure to myself an advantage over any other 
Proposer(s) or person(s). 
 
In order to induce the Parish to consider this submittal, the Proposer irrevocably waives any existing rights which it may 
have, by contract or otherwise, to require another person or corporation to refrain from submitting a submittal to or 
performing work or providing supplies to St. John the Baptist Parish, and Proposer further promises that it will not in 
the future directly or indirectly induce or solicit any person or corporation to refrain from submitting a bid or submittal 
to or from performing work or providing supplies to St. John the Baptist Parish. 
 

Please type or print legibly the information below. 
 

Proposer hereby acknowledges receipt of the RFP and agrees to Terms and Conditions set forth in this RFP. 
     
PROPOSER INFORMATION                                                  
                                                                                                                                

Firm Name:   ____________________________________________________________________                                                                                              
 

Address: __________________________       City/State/Zip:   _____________________________ 
 

Phone No.: ________________________       Fax No.: ___________________________________          
 
 AUTHORIZATION TO SUBMIT (must be signed): 
 

By: ______________________________     ___________          ____________________________ 
            Signature                                                      Offer Date Printed Name 
 
      Email Adress: ______________________________________________________ 
 

Primary Contact Person (If other than above):  
 

Name: __________________________     Phone No:  ______________   Fax No: ______________                    
 

Title:  ___________________________     E-mail Address: _______________________________  
 

____________________________________________________________________________________________ 
 
If this proposal is submitted on behalf of an agent/broker, please complete section below: 
 

Submitted on behalf of:  __________________________________________________________ 
       
Phone No: ____________________________   Fax No:  _________________________________        
 
E-mail Address:  ________________________________________________________________  
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REQUEST FOR SUBMITTALS 
Request for Proposals 

 
BACKGROUND  
St. John the Baptist Parish (Parish) is soliciting proposals from qualified firms to provide Office of Community 
Development (OCD) Grants Management Services for the Louisiana Office of Community Development 
Resilient Communities Infrastructure Program (RCIP) Grant Program. 
 
The selected Firm will assist Parish with the administration, management, compliance, reporting, 
monitoring, and closeout of RCIP funded projects. Services may include grant application assistance, project 
implementation, financial management, procurement, environmental review coordination, labor standards 
administration, civil rights compliance, reporting, monitoring, recordkeeping, and grant closeout. 
 
QUALIFICATIONS 
The following criteria listed will be used to evaluate each firm submitting a proposal: 
 

• Key Personnel Qualifications and Experience 
• Relevant Experience and References 
• Grant Compliance and Regulatory Knowledge  
• Agency Project Experience 
• Pricing 

 
A brief description of each criterion can be found on EXHIBIT C: Selection/Scoring Criteria. 
 
SUBMITTALS 
The firm shall include sufficient information about the firm’s qualifications to assist the Parish in making the 
proper determinations about their capabilities.   
 
The RFP package includes the following:  
 

1. Required Signature Page for Submittals 
2. General Terms and Conditions 
3. Past Criminal Convictions Attestation  
4. Non-Solicitation and Unemployment Affidavit  
5. Corporate Resolution/Certificate of Authority  
6. Certificate Regarding Debarment 
7. E-Verify Affidavit 
8. Exhibit A – Scope of Work 
9. Exhibit B- Pricing Schedule  
10. Exhibit C – Selection Scoring Criteria 
11. Exhibit D- Disaster Recovery and Mitigation Rider 

 
GENERAL TERMS AND CONDITIONS 
 
1.0        RFP Process  
 

1.1 This RFP is subject to all applicable state and local laws, including the Louisiana Code of 
Governmental Ethics.   
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1.2 RFP’s, associated documents and addenda may be obtained from the Department of Purchasing 

and Procurement at 1811 W. Airline Hwy., LaPlace, LA  70068 or by downloading from the 
Parish’s website at www.sjbparish.com or Central Bidding at www.centralbidding.com.  
Electronic submittals will be accepted only on www.centralbidding.com.  

 
1.3 Written addenda to the RFP may be issued to provide clarification, corrections, or to answer 

questions. It is the Company’s responsibility to periodically check either Parish website, or 
Central Bidding for addenda that may be issued to implement changes or clarifications to the 
RFP, prior to due date. Checking the Parish website is HIGHLY recommended.  

 
1.4 The Parish reserves the right to request additional information to clarify submittals.  The Parish 

shall determine the appropriate means of clarification: telephone, e-mail, letter, or oral 
interviews.  
 

1.5 Questions and comments regarding this Request for Proposals (RFP) must be submitted in 
writing to St. John the Baptist Parish, Purchasing & Procurement Department, ATTN: Peter 
Montz, 1811 West Airline Highway, LaPlace, LA  70068 or via e-mail to p.montz@stjohn-la.gov 
no later than 10:00 A.M. on November 6, 2026.   

      
2.0   Submission of Submittal 

2.1 Proposals shall be addressed to St. John the Baptist Parish and delivered to the receptionist 
located in the St. John the Baptist Parish Government Complex, 1811 West Airline Hwy., 
LaPlace, LA no later than 9:45 A.M. local time on November 13, 2026.  Submittal package must 
be submitted in a sealed envelope or package clearly marked with the Proposer’s name and 
address, and “RFP 2026.29 – Office of Community Development Grants Management 
Services”.     

 
2.2 Each Proposer shall provide a submittal based on the designated point evaluation scoring 

criteria.  The submittal shall provide clear and sufficient information to enable the selection 
committee to evaluate the responsiveness and quality of the submittal. The Selection/Scoring 
Criteria (Exhibit B) will be used to evaluate all submittals received.  Failure to provide all 
required information with the exception of scope of work that does not pertain to your 
Company, including the “Required Signature Page for Submittals” may be cause for rejection of 
the submittal as non-responsive. 

 
2.3 Proposer, in addition to the original submitted proposal, is requested to also submit one (1) 

redacted copy, and one (1) electronic copy by the date and time specified. Original should be 
clearly marked. 

 
2.4 The Parish will not be responsible for submissions forwarded through the U.S. Postal Service or 

any delivery service if lost in transit at any time before submission opening, or if hand-delivered 
to the incorrect location.   

 
2.5 Submittals submitted by facsimile (FAX) or e-mail will not be accepted.  Any submittal received 

after 9:45 A.M. local time on November 13, 2026 will be deemed unresponsive and will be 
returned to Proposer unopened. 

http://www.sjbparish.com/
http://www.centralbidding.com/
http://www.centralbidding.com/
mailto:p.montz@stjohn-la.gov
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3.0  Pre-Submittal Conference  
 
None 
 

4.0       Opening  
 

Submittals will be read publicly at 10:00 A.M. local time on November 13, 2026, in the St. John the 
Baptist Parish Government Complex Council Chambers, 1811 W. Airline Highway, LaPlace, LA 70068.   

  
5.0  Public Disclosure 

 
It is understood and agreed upon by the Proposer in submitting that the Parish has the right to 
withhold all information regarding this procurement until after contract award, including but not 
limited to: the number received; competitive technical information; competitive price information; 
and the Parish’s evaluation concerns about competing submittals.  Information releasable after 
award is subject to the disclosure requirements of the Louisiana Public Records Act.  Proposer 
specifically waives any claims against Parish related to the disclosure of any materials if made under 
a public records request. 

 
6.0  Parish Commitment 
 

6.1  This RFP does not commit the Parish to award, nor does it commit the Parish to pay any costs   
incurred in the submission of the Submittal, or in making necessary studies or designs for the 
preparation thereof, nor procure or contract for services or supplies.  Further, no reimbursable cost 
may be incurred in anticipation of a contract award.  

 
6.2  The Parish reserves the right to terminate this RFP at any time prior to contract execution. 

 
6.3 No prior, current, or post-award verbal conversation or agreement(s) with any officer, agent, or 

employee of the Parish shall affect or modify any terms or obligations of this RFP, or any contract 
resulting from this procurement. 

 
6.4 The Parish reserves the right to revise any part of the RFP by issuing an addendum to the RFP at 

any time in accordance with relevant Louisiana Revised Statutes.  Issuance of this RFP in no way 
constitutes a commitment by the Parish to award a contract.  The Parish reserves the right to 
accept or reject, in whole or part, all Submittals submitted, and/or cancel this announcement if 
it is determined to be in the Parish’s best interest.  All materials submitted in response to this 
announcement become the property of the Parish, and selection or rejection of a submittal does 
not affect this right. 

 
7.0   Late, Modified, or Withdrawn Submittals 
 

7.1   Any submittal received after the exact time specified for receipt will not be considered. 
 
7.2  No modification of a submittal, except a modification resulting from the Parish’s request for 

“best and final offer,” will be accepted. 
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7.3   No Proposer may withdraw his/her submittal within forty-five (45) days after the actual date of 
opening thereof. 

 
8.0     Evaluation and Selection  
 

8.1 Objective - The purpose is to evaluate all submittals with the ultimate interest of entering into 
an agreement with that Proposer determined to be most advantageous to the Parish, price and 
other factors considered. 

 
8.2 Evaluation - A Source Selection Committee is appointed by the Parish President for the purpose 

of evaluating qualifications and submittals received in response to an RFP. The Committee will 
evaluate submittals by qualified Proposers/Companies on the basis of the guidelines set forth in 
the RFP. The Parish reserves the right to request additional information and clarification of any 
information submitted. 

 
8.3 Evaluation criteria have been established to determine which Proposer will best                 
 contribute to the overall goals of the Parish. These criteria are detailed in Exhibit B    
 (Selection/Scoring Criteria) which is attached hereto and made a part hereof. 
 
8.4 The Source Selection Committee will determine if interviews are necessary as part of its 
evaluation process.          

 
8.5  Recommendation and Selection - The Parish Administration will present its recommendation to 

St.  John the Baptist Parish Council for award.  As part of the negotiation process, the Parish 
reserves the right to negotiate with the successful Company.   This award will be made to the 
most responsible Proposer whose submittal is determined in writing to be most advantageous 
to the Parish, based on the scoring criteria set forth in this document.  The Parish also reserves 
the right to reject any and all submittals.   

 
9.0 Terms 

The contract shall be for a three (3) year period beginning December 1, 2026, and ending November 
30, 2029 with an option to renew in one-year increments upon written mutual agreement between 
the St.  John the Baptist Parish Council and the Company, up to two (2) times. 
 

10.0 Insurance  
Proposer shall obtain, pay for and keep in force, at its own expense, minimum insurance effective in 
all localities where Proposer may perform the work hereunder, with such carriers as shall be 
acceptable to Council: 
 

A. Statutory Workman’s Compensation covering all state and local requirements and Employer’s 
Liability Insurance covering all persons employed by Proposer in connection with this agreement. 
 
The limits for “A” above shall be not less than: 

1.  Employer’s liability limits of $1,000,000/$1,000,000/$1,000,000 
2.  Some contracts may require USL&H or maritime coverage.  This should be verified with 

Insurance Department/Legal Dept. 
3. No excluded classes of owners/officers or employees shall be allowed on Council’s 

premises. 
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WAIVER OF SUBROGATION in favor of St. John the Baptist Parish Council should be indicated 
on certificate. 

 
B. Commercial General Liability, including: 

1. Contractual liability assumed by this agreement 
2. Owner’s and Proposer’s Protective Liability (if Proposer is a General Proposer) may be 

required. 
3. Personal and advertising liability 
4. Completed operations 
5. Medical payments 

         The limits for “B” above shall not be less than: 
1. $1,000,000 each occurrence limit 
2. $2,000,000 general aggregate limit  
3. $1,000,000 products/completed operations aggregate limit 
4. $1,000,000 personal and advertising injury limit 
5. $50,000 fire damage limit 
6. $5,000 medical expense limit (desirable but not mandatory) 

St. John the Baptist Parish Council will be NAMED as additional insured and WAIVER OF 
SUBROGATION in favor of St. John the Baptist Parish Council should be indicated on certificate. 

 
Some contracts may require Protection and Indemnity coverage.  This should be verified with 
Insurance Department/Legal Dept. 
 

C. Comprehensive Automobile Liability covering all owned, hired and other non-owned vehicles of the 
Company. 
 
The limits for “C” above shall not be less than: 

1.  $15,000/$20,000BI/$25,000 PD 
St. John the Baptist Parish Council will be NAMED as additional insured and WAIVER OF 
SUBROGATION in favor of St. John the Baptist Parish Council shall be included on certificate.  
 
OTHER SPECIFIC COVERAGE RELATED TO THE TASK BEING PERFORMED MAY BE REQUIRED.   
 
All required insurance certificates shall be submitted to the Director of Purchasing & Procurement 
prior to commencement of work.  Proposer shall maintain insurance in full force and effect during 
the entire period of performance of work.  All policies must have a thirty (30) day non-cancellation 
clause giving the Parish thirty (30) days prior written notice in the event a policy is changed or 
canceled.  
 

D. Professional Liability Insurance covering the Wrongful Acts of those professional firms and 
individuals performing services for St. John the Baptist Parish. Certain classifications of service 
providers will be required to provide evidence of Professional Liability Insurance.  Examples of these 
providers include but are not limited to:  Professional Engineers, Architects, Land Surveyors, 
Attorneys, and IT Proposers. 

 The limits for “D” above shall not be less than: $1,000,000 CSL 
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WAIVER OF SUBROGATION in favor of St. John the Baptist Parish Council shall be included on the 
Certificate. 

 
OTHER SPECIFIC COVERAGE RELATED TO THE TASK BEING PERFORMED MAY BE REQUIRED.  

 
All required insurance certificates shall be submitted to the Director of Purchasing & Procurement 
prior to commencement of work.  Proposer shall maintain insurance in full force and effect during 
the entire period of performance of work.  All policies must have a thirty (30) day non-cancellation 
clause giving the Parish thirty (30) days prior written notice in the event a policy is changed or 
canceled.  
 

11.0   Submittals Required upon Provisional Award 
 

Failure to provide the following documentation within the time period specified may be cause for 
the provisional award to be voided and the submittal to be rejected as non-responsive: 
- Insurance Requirements as specified in Section 9.0, if not currently on file 
- A current, fully executed Taxpayer Identification Number (W-9 form) 
- A current St. John the Baptist Parish Occupational License, if applicable. 
- Attestation, Non-Solicitation, and E-Verify Forms 

 
12.0 Invoices 
 

Itemized invoices for payment of these services shall be submitted to Administration for approval 
prior to routing to Accounts Payable.    

 
13.0  Hold Harmless 
  

To the fullest extent permitted by law, Proposer shall indemnify, hold harmless, and defend the 
Parish Council and all of its Agents and Employees, from and against all claims, damages, losses and 
expenses, including but not limited to attorney’s fees, arising out of or resulting from performance 
of the work, provided that such claim, damage, loss or expense is attributable to bodily injury, 
sickness, disease or death, or to injury to or destruction of tangible property (other than the work 
itself) including loss of use resulting therefrom, but only to the extent caused in whole or in part by 
negligent acts or omissions of Company. 

 
14.0 Non-assignability  
 

No Proposer shall assign any interest in this contract by assignment, transfer, or novation, without 
prior written consent of the Parish. This provision shall not be construed to prohibit the Proposer 
from assigning his bank, trust company, or other financial institution any money due or to become 
due from approved contracts without such prior written consent. Notice of any such assignment or 
transfer shall be furnished promptly to the Parish. 
 

15.0 Exclusions 

Pursuant to Louisiana Revised Statute 38:2227, Proposer must certify that he has not been convicted 
of, or has not entered into a plea of guilty or nolo contendere to public bribery, corrupt influencing, 
extortion, money laundering or their equivalent Federal crimes. Proposer must further certify that 
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he has not been convicted of, or has not entered into a plea of guilty or nolo contendere to theft, 
identify theft, theft of a business record, false accounting, issuing worthless checks, bank fraud, 
forgery; Proposers’ misapplication of payments, malfeasance in office, or their equivalent Federal 
crimes within the five (5) years prior to submitting the submittal.  

 
16.0 Disclosure 
 

Proposer must disclose whether it provides services or pays commissions to any employee or elected 
official of St. John the Baptist Parish.  If so, Proposer must disclose to whom services are provided 
and/or commissions are paid.  Both positive and negative responses must be submitted. 

  
17.0 Termination for Cause  

 
The Parish may terminate this Agreement for cause based upon the failure of the Contractor to 
comply with the terms and/or conditions of this Agreement, provided that Parish shall give the 
Contractor written notice specifying the Contractor’s failure to perform and provide thirty (30) 
calendar days’ notice, from mailing of the notice, to cure and/or remedy the stated non-compliance. 
This Agreement shall terminate thirty (30) calendar days from the date the notice was mailed. 

 
The Contractor may terminate this Agreement for cause based upon the failure of the Parish to 
comply with the terms and/or conditions of this Agreement, provided that the Contractor shall give 
the Parish written notice specifying the Parish’s failure to perform and provide thirty (30) calendar 
days’ notice, from mailing of the notice, to cure and/or remedy the stated non-compliance.  This 
Agreement shall terminate thirty (30) calendar days from the date the notice was mailed. 
 
Notwithstanding the above, the Contractor will not be relieved of liability to Parish for damages 
sustained by Parish by virtue of any breach of this Agreement by the Contractor. 
 

18.0   Termination for Convenience  
 
Parish may terminate this Agreement at any time by giving thirty (30) days written notice to the 
Contractor of its intent to terminate this Agreement.   
 
The Contractor, upon receipt of such notice, shall immediately discontinue all services in connection 
with the performance of this Agreement and shall proceed to cancel promptly all existing orders and 
contracts insofar as such orders or contracts are chargeable to this Agreement. 
 
The Contractor shall, as soon as practicable after receipt of notice of termination, submit a statement 
showing in detail the services performed and payments received under this Agreement to the date 
of termination. 
 
The Parish shall then pay the Contractor promptly that portion of the prescribed fee to which both 
parties agree. 

 
Contractor fully acknowledges that no payment will be made for any work performed or expenses 
incurred after receipt of the termination by either party unless mutually agreed upon in writing. 
Failure to meet agreed delivery dates or authorized extensions are considered substantial failures 
and breach of this contractual agreement by Contractor. 
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19.0 Force Majeure 

 Contractor’s performance of its obligations hereunder shall be excused in the event and during the 
period that such performance is prevented or rendered unsafe by the following: acts of God; acts 
of war, riot, accident, flood or sabotage; pandemic, unavailability of adequate staff or fuel, power 
or materials; judicial or governmental laws, regulations, requirements, orders or actions; 
injunctions or restraining orders which are ultimately determined to have been wrongfully 
granted; the failure of any governmental body to issue or grant, or the suspension or revocation 
of, licenses, permits or other approvals or authorizations necessary for the performance of the 
services contemplated by this agreement; or national defense requirements. 

20.0 Severability Clause 

 If any one or more of the provisions contained in this Agreement shall, for any reasons, be held to 
be invalid, illegal or unenforceable, in whole or in part, such invalidity, illegality, or unenforceability 
shall not affect any other provisions of this Agreement, and in such an event, this Agreement shall 
be construed as if such invalid, illegal, or unenforceable provisions had never been contained 
herein.   

21.0 Venue 

 This Agreement shall be governed by the laws of the State of Louisiana. Proper venue for any 
lawsuit arising under the terms of this Agreement shall be the Fortieth Judicial District Court, St. 
John the Baptist Parish and any appropriate Appellate therefrom. Proposer hereby agrees and 
consents to personal and/or in rem jurisdiction of the trial and appropriate Appellate courts. 

22.0 Discrimination Clause 

 The Proposer agrees to abide by the requirements of the following as applicable: Title VI of the 
Civil Rights Act of 1964 and Title VII of the Civil Rights Act of 1964, as amended by the Equal 
Employment Opportunity Act of 1972, Federal Executive Order 11246 as amended, the 
Rehabilitation Act of 1973, as amended, the Vietnam Era Veteran's Readjustment Assistance Act of 
1974, Title IX of the Education Amendments of 1972, the Age Discrimination Act of 1975, the Fair 
Housing Act of 1968 as amended, and Proposer agrees to abide by the requirements of the 
Americans with Disabilities Act of 1990. 

23.0  Licenses and Taxes 

 The Firm must be properly licensed and certified by any and all regulatory agencies (Federal, State, 
and Local) requiring licensing and/or certification with regard to this proposal.   
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Exhibit D 

Disaster Recovery and Mitigation Rider 
 

Community Development Block Grant Program - Disaster Recovery and Mitigation Rider 
 

This Community Development Block Grant Program Rider contains supplementary general conditions for 
use with procurement contracts and subrecipient agreements that are funded in whole or in part by the 
U.S. Department of Housing and Urban Development (“HUD”) under Title I of the Housing and Community 
Development Act of 1974 (Pub. L. 93-383) as amended. 

 
For all procurement contracts and subrecipient agreements funded fully or in part by the Community 
Development Block Grant - Disaster Recovery (“CDBG-DR”) or Community Development Block Grant - 
Mitigation (“CDBG-MIT”) Program by and between the [subrecipient name] , State of Louisiana, acting 
herein by [subrecipient representative], [title (i.e. president mayor], hereunto duly authorized, and [name 
of consultant firm], a [type of business (partnership, corporation)] organized under the laws of the State of 
Louisiana, acting herein by [name], [Chief Executive Officer or appointed representative], hereunto duly 
authorized; this CDBG Rider will serve as a universal addendum to each of those contracts and/or 
agreements. 

 
This Rider must be signed separately as a stand-alone document, and the terms and provisions outlined 
herein will be applicable to all contracts and agreements between  [subrecipient name]  , and 
[name of consultant firm] in which CDBG-DR or CDBG-MIT grant funds are a funding source. 

 
 
 

FEDERAL REGISTER NOTICES 
 

DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
 

Federal Register Notices applicable to the use of CDBG-DR and CDBG-MIT funds for all associated grants 
are available on the HUD website at: 

https://www.hud.gov/hud-partners/community-cdbg-dr/regulations  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.hud.gov/hud-partners/community-cdbg-dr/regulations


   

 
RFP 2026.29 OFFICE OF COMMUNITY DEVELOPMENT GRANTS MANAGEMENT SERVICES  PAGE 12 OF 45 

 

COMPLIANCE PROVISIONS FOR CDBG-DR RIDER FOR 
PROFESSIONAL SERVICES CONTRACTS 

 

CONTENTS 
 
 
1. EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause) 

 
2. CERTIFICATION OF NONSEGREGATED FACILITIES 

 
3. CIVIL RIGHTS 

 
4. SECTION 109 OF THE HOUSING AND COMMUNITY DEVELOPMENT ACT OF 1974 

 
5. SECTION 3 OF THE HOUSING AND URBAN DEVELOPMENT ACT OF 1968 - COMPLIANCE IN 

THE PROVISION OF TRAINING, EMPLOYMENT AND BUSINESS OPPORTUNITIES 
 
6. SECTION 503 OF THE REHABILITATION ACT OF 1973 (29 USC 793) 

 
7. SECTION 504 OF THE REHABILITATION ACT OF 1973, AS AMENDED 

 
8. AGE DISCRIMINATION ACT OF 1975 

 
9. CERTIFICATION OF COMPLIANCE WITH AIR AND WATER ACTS 

 
10. FLOOD DISASTER PROTECTION 

 
11. ACCESS TO RECORDS - MAINTENANCE OF RECORDS 

 
12. INSPECTION 

 
13. REPORTING REQUIREMENTS 

 
14. CONFLICT OF INTEREST 

 
15. ACTIVITIES AND CONTRACTS NOT SUBJECT TO EXECUTIVE ORDER 11246, AS    

               AMENDED 
 
16. PATENTS 

 
17. COPYRIGHT 

 
18. TERMINATION FOR CAUSE 

 
19. TERMINATION FOR CONVENIENCE 

 
20. ENERGY EFFICIENCY 
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21. SUBCONTRACTS 
 
22. DEBARMENT, SUSPENSION, AND INELIGIBILITY 

 
23. BREACH OF CONTRACT TERMS 

 
24. PROVISIONS REQUIRED BY LAW DEEMED INSERTED 

 
25. CHANGES 

 
26. PERSONNEL 

 
27. ANTI-KICKBACK RULES 

 
28. ASSIGNABILITY 

 
29. INTEREST OF CONTRACTOR 

 
30. POLITICAL ACTIVITY 

 
31. COMPLIANCE WITH THE OFFICE OF MANAGEMENT AND BUDGET 

 
32. DISCRIMINATION DUE TO BELIEF 

 
33. CONFIDENTIAL FINDINGS 

 
34. LOBBYING 

 
35. AUTHORIZATION 

 
1. EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause) (Also in Appendix II to 2 CFR 200) 

      Applicable to contracts and subcontracts above $10,000 
 
      During the performance of any contract, the Contractor agrees as follows: 
 

A. The Contractor will not discriminate against any employee or applicant for employment because 
of race, color, religion, sex, or national origin. The Contractor will take affirmative action to ensure 
that applicants are employed and that employees are treated during employment, without regard 
to their race, color, religion, sex, or national origin. Such action shall include, but not be limited to, 
the following: employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The Contractor agrees to post in conspicuous places, available 
to employees and applicants for employment, notices to be provided setting forth the provisions 
of this nondiscrimination clause. 
 

B. The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of 
the Contractor, state that all qualified applicants will receive consideration without regard to race, 
color, religion, sex, or national origin. 
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C. The Contractor will send to each labor union or representative of workers with which he has a 

collective bargaining agreement or other contract or understanding, a notice to be provided by the 
Contract Compliance Officer advising the said labor union or workers' representatives of the 
Contractor's commitment under this section, and shall post copies of the notice in conspicuous 
places available to employees and applicants for employment. 

 
D. The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, 

as amended, and the rules, regulations, and relevant orders of the Secretary of Labor. 
 
E. The Contractor will furnish all information and reports required by Executive Order 11246 of 

September 24, 1965, as amended, and by rules, regulations, and orders of the Secretary of Labor, 
or pursuant thereto, and will permit access to his books, records, and accounts by the Department 
and the Secretary of Labor for purposes of investigation to ascertain compliance with such rules, 
regulations, and others. 

 
F. In the event of the Contractor's noncompliance with the non-discrimination clauses of any contract 

or with any of the said rules, regulations, or orders, that contract may be cancelled, terminated, or 
suspended in whole or in part and the Contractor may be declared ineligible for further 
Government contracts in accordance with procedures authorized in Executive Order 11246 of 
September 24, 1965, as amended, or by rule, regulation, or order of the Secretary of Labor, or as 
otherwise provided by law. 

 
G. The Contractor will include the provisions of the sentence immediately preceding paragraph A and 

the provisions of paragraphs A through G in every subcontract or purchase order unless exempted 
by rules, regulations, or orders of the Secretary of Labor issued pursuant to Section 204 of 
Executive Order 11246 of September 24, 1965, as amended, so that such provisions will be binding 
upon each subcontractor or vendor. The Contractor will take such action with respect to any 
subcontract or purchase order as the Department may direct as a means of enforcing such 
provisions, including sanctions for noncompliance. Provided, however, that in the event a 
contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as 
a result of such direction by the Department, the Contractor may request the United States to 
enter into such litigation to protect the interest of the United States. 

 
2. CERTIFICATION OF NONSEGREGATED FACILITIES 

Applicable to contracts and subcontracts over $10,000 
 

By the submission of this bid, the bidder, offeror, applicant, or subcontractor certifies that they 
do not maintain or provide for his/her establishments, and that they do not permit employees to 
perform their services at any location, under his/her control, where segregated facilities are 
maintained. They certify further that they will not maintain or provide for employees any 
segregated facilities at any of his/her establishments, and they will not permit employees to 
perform their services at any location under his/her control where segregated facilities are 
maintained. The bidder, offeror, applicant, or subcontractor agrees that a breach of this 
certification is a violation of the equal opportunity clause of this contract. 
As used in this certification, the term "segregated facilities" means any waiting rooms, work areas, 
rest rooms and wash rooms, restaurants and other eating areas, time clocks, locker rooms, and 
other storage or dressing areas, parking lots, drinking fountains, recreation or entertainment 
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areas, transportation and housing facilities provided for employees which are segregated by 
explicit directive or are, in fact, segregated on the basis of race, color, religion, or national origin 
because of habit, local custom, or any other reason. 

 
They further agrees that (except where they has obtained for specific time periods) they will obtain 
identical certification from proposed subcontractors prior to the award of subcontracts exceeding 
$10,000 which are not exempt from the provisions of the equal opportunity clause; that they will 
retain such certifications in his/her files; and that they will forward the following notice to such 
proposed subcontractors (except where proposed subcontractors have submitted identical 
certifications for specific time periods). 

 
3. CIVIL RIGHTS 
 

The Contractor shall comply with the provisions of Title VI of the Civil Rights Act of 1964. No person 
shall, on the grounds of race, color, or national origin, be excluded from participation in, be denied 
the benefits of, or be subjected to discrimination under any program or activity receiving federal 
financial assistance. 

 
4. SECTION 109 OF THE HOUSING AND COMMUNITY DEVELOPMENT ACT OF 1974 
 

The Contractor shall comply with the provisions of Section 109 of the Housing and Community 
Development Act of 1974. No person in the United States shall, on the grounds of race, color, 
national origin, or sex, be excluded from participation in, be denied the benefits of, or be subjected 
to discrimination under any program or activity funded in whole or in part with funds made 
available under this title.  Section 109 further provides that discrimination on the basis of age under 
the Age Discrimination Act of 1975 or with respect to an otherwise qualified handicapped individual 
as provided in Section 504 of the Rehabilitation Act of 1973, as amended, is prohibited. 

 
5. SECTION 3 OF THE HOUSING AND URBAN DEVELOPMENT ACT OF 1968 - COMPLIANCE IN THE 

PROVISION OF TRAINING, EMPLOYMENT AND BUSINESS OPPORTUNITIES (Also in Appendix II to 
2 CFR 200) 

 

A. The work to be performed under any contract is subject to the requirements of Section 3 of 
the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). 
The purpose of section 3 is to ensure that employment and other economic opportunities 
generated by HUD assistance or HUD-assisted projects covered by Section 3, shall, to the 
greatest extent feasible, be directed to low- and very low-income persons, particularly 
persons who are recipients of HUD assistance for housing. 

 
B. The parties to any contract agree to comply with HUD's regulations in 24 CFR Part 75,   which 

implement Section 3.  As evidenced by their execution of this contract, the parties to 
this contract certify that they are under no contractual or other impediment that would 
prevent them from complying with the 24 CFR Part 75 regulations. 

 
C. The contractor agrees to send to each labor organization or representative of workers with 

which the contractor has a collective bargaining agreement or other understanding, if any, a 
notice advising the labor organization or workers' representative of the contractor's 
commitments under this Section 3 clause, and will post copies of the notice in conspicuous 
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places at the work site where both employees and applicants for training and employment 
positions can see the notice. The notice shall describe the Section 3 preference, shall set forth 
minimum number and job titles subject to hire, availability of apprenticeship and training 
positions, the qualifications for each, and the name and location of the person(s) taking 
applications for each of the positions, and the anticipated date the work shall begin. 

 
D. The contractor agrees to include this Section 3 clause in every subcontract subject to 

compliance with regulations in 24 CFR Part 75, and agrees to take appropriate action, as 
provided in an applicable provision of the subcontract or in this Section 3 clause, upon a 
finding that the subcontractor is in violation of the regulations in 24 CFR Part 75. The 
contractor will not subcontract with any subcontractor where the contractor has notice 
or knowledge that the subcontractor has been found in violation of the regulations in 24 
CFR Part 75. 

 
E. The contractor will certify that any vacant employment positions, including training positions, 

that are filled (1) after the contractor is selected but before the contract is executed, and (2) 
with persons other than those to whom the regulations of 24 CFR Part 75 require 
employment opportunities to be directed, were not filled to circumvent the contractor's 
obligations under 24 CFR Part 75. 

 
F. Noncompliance with HUD's regulations in 24 CFR Part 75 may result in sanctions, 

termination of any contract for default, and debarment or suspension from future 
HUD-assisted contracts. 

 
G. With respect to work performed in connection with Section 3 covered Indian housing 

assistance, Section 7(b) of the Indian Self-Determination and Education Assistance Act (25 
U.S.C. 450e) also applies to the work to be performed under this contract. Section 7(b) 
requires that to the greatest extent feasible (i) preference and opportunities for training and 
employment shall be given to Indians, and (ii) preference in the award of contracts and 
subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises. 
Parties to any contract that are subject to the provisions of Section 3 and Section 7(b) agree 
to comply with Section 3 to the maximum extent feasible, but not in derogation of compliance 
with Section 7(b). 

 
6. SECTION 503 OF THE REHABILITATION ACT OF 1973 (29 USC 793) 

Applicable to contracts and subcontracts over $10,000 
 

A. The contractor will not discriminate against any employee or applicant for employment 
because of physical or mental handicap in regard to any position for which the employee 
or applicant for employment is otherwise qualified. The contractor agrees to take 
affirmative action to employ, advance in employment, and otherwise treat qualified 
handicapped individuals without discrimination based upon their physical or mental 
handicap in all 
employment practices such as the following: employment upgrading, demotion or transfer, 
recruitment, advertising, layoff or termination, rates of pay or other forms of 
compensation, and selection for training, including apprenticeship. 
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B. The Contractor agrees to comply with the rules, regulations, and relevant orders of the  
 Secretary of Labor issued pursuant to the Act. 

 
C. In the event of the Contractor's noncompliance with the requirements of this clause, 

actions for noncompliance may be taken in accordance with the rules, regulations, and 
relevant orders of the Secretary of Labor issued pursuant to the Act. 

 
D. The Contractor agrees to post in conspicuous places, available to employees and applicants 

for employment, notices in a form to be prescribed by the Director, provided by or through 
the contracting officer. Such notices shall state the Contractor's obligation under the law to 
take affirmative action to employ and advance in employment qualified handicapped 
employees and applicants for employment, and the rights of applicants and employees. 

 
E. The Contractor will notify each labor union or representative of workers with which it has a 

collective bargaining agreement or other contract understanding, that the Contractor is 
bound by the terms of Section 503 of the Rehabilitation Act of 1973 and is committed to take 
affirmative action to employ and advance in employment physically and mentally 
handicapped individuals. 

 
F. The Contractor will include the provisions of this clause in every subcontract or purchase 

order of $10,000 or more unless exempted by rules, regulations, or orders of the Secretary 
issued pursuant to Section 503 of the Act, so that such provisions will be binding upon each 
subcontractor or vendor. The Contractor will take such action with respect to any subcontract 
or purchase order as the Director of the Office of Federal Contract Compliance Programs may 
direct to enforce such provisions, including action for noncompliance. 

 
7. SECTION 504 OF THE REHABILITATION ACT OF 1973, AS AMENDED 

 

The Contractor agrees that no otherwise qualified individual with disabilities shall, solely by 
reason of his disability, be denied the benefits, or be subjected to discrimination, including 
discrimination in employment, any program or activity that receives the benefits from the federal 
financial assistance. 

 
8. AGE DISCRIMINATION ACT OF 1975 

 

The Contractor shall comply with the provisions of the Age Discrimination Act of 1975. No person 
in the United States shall, on the basis of age, be excluded from participation in, be denied the 
benefits of, or be subjected to discrimination under, any program or activity receiving federal 
financial assistance. 

 
9. CERTIFICATION OF COMPLIANCE WITH AIR AND WATER ACTS 

Applicable to contracts and subcontracts exceeding $100,000The Contractor and all 
subcontractors shall comply with the requirements of the Clean Air Act, as amended, 42 USC 1857 
et seq., the Federal Water Pollution Control Act, as amended, 33 USC 1251 et seq., and the 
regulations of the Environmental Protection Agency with respect thereto, at 
40  CFR Part 15, as amended. 
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In addition to the foregoing requirements, all nonexempt contractors and subcontractors 
shall furnish to the owner, the following: 

 
A. A stipulation by the Contractor or subcontractors that any facility to be utilized in the 

performance of any nonexempt contract or subcontract is not listed on the List of Violating 
Facilities issued by the Environmental Protection Agency (EPA) pursuant to 40 CFR Part 15, as 
amended. 

 
B. Agreement by the Contractor to comply with all the requirements of Section 114 of the Clean 

Air Act, as amended, (42 USC 1857 c-8) and Section 308 of the Federal Water Pollution Control 
Act, as amended, (33 USC 1318) relating to inspection, monitoring, entry, reports and 
information, as well as all other requirements specified in said Section 114 and Section 308, 
and all regulations and guidelines issued thereunder. 

 
C. A stipulation that as a condition for the award of the contract, prompt notice will be given of 

any notification received from the Director, Office of Federal Activities, EPA, indicating that a 
facility utilized, or to be utilized for the contract, is under consideration to be listed on the 
EPA List of Violating Facilities. 

 
D. Agreement by the Contractor that they will include, or cause to be included, the criteria and 

requirements in paragraphs (1) through (4) of this section in every nonexempt subcontract 
and requiring that the Contractor will take such action as the government may direct as a 
means of enforcing such provisions. 

 
10. FLOOD DISASTER PROTECTION 

 

Any contract is subject to the requirements of the Flood Disaster Protection Act of 1973 (P.L. 93-
234). Nothing included as a part of the contract is approved for acquisition or construction 
purposes as defined under Section 3(a) of said Act, for use in an area identified by the Secretary 
of HUD as having special flood hazards which is located in a community not then in compliance 
with the requirements for participation in the National Flood Insurance Program pursuant to 
Section 201(d) of said Act; and the use of any assistance provided under the contract for such 
acquisition for construction in such identified areas in communities then participating in the 
National Flood Insurance Program shall be subject to the mandatory purchase of flood insurance 
requirements or Section 102(a) of said Act. 

 
Any contract or agreement for the sale, lease, or other transfer of land acquired, cleared or 
improved with assistance provided under any Contract shall contain, if such land is located in an 
area identified by the Secretary as having special flood hazards and in which the sale of flood 
insurance has been made available under the National Flood Insurance Act of 1968, as amended, 
42 U.S.C. 4001 et seq., provisions obligating the transferee and its successors or assigns to obtain 
and maintain, during the ownership of such land, such flood insurance as required with respect 
to financial assistance for acquisition or construction purposes under Section 102(a) of Flood 
Disaster Protection Act of 1973. 
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11. ACCESS TO RECORDS - MAINTENANCE OF RECORDS 
 

The State of Louisiana, the Department of Housing and Urban Development, the Comptroller 
General of the United States, or any of their duly authorized representatives, shall have access to 
any books, documents, papers and records of the Contractor which are directly pertinent to this 
specific contract, for the purpose of audits, examinations, and making excerpts and transcriptions. 
All records connected with any contract will be maintained in a central location by the unit of local 
government and will be maintained for a period of three years from the official date of the State's 
final closeout of the grant. 

 
12. INSPECTION 

 

The authorized representative and agents of the State of Louisiana and the Department of 
Housing and Urban Development shall be permitted to inspect all work, materials, payrolls, 
records of personnel, invoices of materials, and other relevant data and records. 

13. REPORTING REQUIREMENTS 
 

The Contractor shall complete and submit all reports, in such form and according to such 
schedule, as may be required by the Owner. 

 
14. CONFLICT OF INTEREST 

 

A. No officer or employee of the local jurisdiction or its designees or agents, no member of the 
governing body, and no other public official of the locality who his/her tenure or for one year 
thereafter, shall have any interest, direct or indirect, in any contract or subcontract, or the 
proceeds thereof, for work to be performed. Further, the Contractor shall cause to be 
incorporated in all subcontracts the language set forth in this paragraph prohibiting conflict of 
interest. 

 
B. No member of or delegate to Congress, or Resident Commissioner, shall be admitted to any 
share or part of any contract or to any benefit that may arise therefrom, but this provision shall 
not be construed to extend to any contract if made with a corporation for its general benefit. 

 
15. ACTIVITIES AND CONTRACTS NOT SUBJECT TO EXECUTIVE ORDER 11246, AS AMENDED 

Applicable to contracts and subcontracts of $10,000 and under 
 

During the performance of any contract, the Contractor agrees as follows: 
 

A. The Contractor shall not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, or national origin. The Contractor shall take affirmative 
action to ensure that applicants for employment are employed, and that employees are 
treated 
during employment, without regard to their race, color, religion, sex, or national origin. Such 
action shall include, but not be limited to, the following: employment, upgrading, demotion, 
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or 
other forms of compensation; and selection for training, including apprenticeship. 
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B. The Contractor shall post in conspicuous places, available to employees and applicants for 
employment, notices to be provided by the Contracting Officer setting forth the provisions of 
this non-discrimination clause. The Contractor shall state that all qualified applicants will 
receive consideration for employment without regard to race, color, religion, sex, or national 
origin. 

 
C. Contractors shall incorporate foregoing requirements in all subcontracts. 

 
16. PATENTS 

 

A. The Contractor shall hold and save the Owner and its officers, agents, servants, and 
employees harmless from liability of any nature or kind, including cost and expenses for, or 
on account of any patented or unpatented invention, process, article, or appliance 
manufactured or used in the performance of the contract including its use by the Owner, 
unless otherwise specifically stipulated in the Contract Document. 

 
B. License or Royalty Fees: License and/or Royalty Fees for the use of a process which is 

authorized by the Owner of the project must be reasonable, and paid to the holder of the 
patent, or his authorized license, direct by the Owner and not by or through the Contractor. 

 
C. If the Contractor uses any design device or materials covered by letters, patent or copyright, 

he shall provide for such use by suitable agreement with the owner of such patented or 
copyrighted design device or material. It is mutually agreed and understood, that without 
exception the contract prices shall include all royalties or costs arising from the use of such 
design, device or materials, in any way involved in the work. The Contractor and/or his 
Sureties shall indemnify and save harmless the Owner of the project from any and all claims 
for infringement by reason of the use of such patented or copy-righted design, device or 
materials or any trademark or copy-right in connection with work agreed to be performed 
under this contract, and shall indemnify the Owner for any cost, expense, or damage which 
it may be obliged to pay by reason of such infringement at any time during the prosecution 
of the work or after completion of the work. 

 
17. COPYRIGHT 

 

No materials, to include but not limited to reports, maps, or documents produced as a result of 
this contract, in whole or in part, shall be available to the Contractor for copyright purposes. Any 
such materials produced as a result of any contract that might be subject to copyright shall be the 
property of the Owner, and all such rights shall belong to the Owner. 

 
18. TERMINATION FOR CAUSE 

 

If, through any cause, the Contractor shall fail to fulfill in a timely and proper manner his 
obligations under this contract, or if the Contractor shall violate any of the covenants, agreements, 
or stipulations of this contract, the Owner shall thereupon have the right to terminate any contract 
by giving written notice to the Contractor of such termination and specifying the effective date 
thereof, at least five days before the effective date of such termination. In such event, all finished 
or unfinished documents, data, studies, surveys, drawings, maps, models, photographs, and 
reports prepared by the Contractor under any contract shall, at the option of the Owner, become 
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the Owner’s property and the Contractor shall be entitled to receive just and equitable 
compensation for any work satisfactorily completed hereunder. Notwithstanding the above, the 
Contractor shall not be relieved of liability to the Owner for damages sustained by the Owner by 
virtue of any breach of the contract by the Contractor, and the Owner may withhold any payments 
to the Contractor for the purpose of set-off until such time as the exact amount of damages due 
the Owner from the Contractor is determined. 

 
19. TERMINATION FOR CONVENIENCE 

 

The Owner may terminate any contract at any time by giving at least ten days’ notice in writing 
to the Contractor. If the contract is terminated by the Owner as provided herein, the Contractor 
will be paid for the time provided and expenses incurred up to the termination date. 

 
20. ENERGY EFFICIENCY 

 

The Contractor shall comply with mandatory standards and policies relating to energy efficiency, 
which are contained in the state energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (Public Law 94-163). 

 
21. SUBCONTRACTS 

 

A. The Contractor shall not enter into any subcontract with any subcontractor who has been 
debarred, suspended, declared ineligible, or voluntarily excluded from participating in 
contracting programs by any agency of the United States Government or the State of 
Louisiana. 

 
B. The Contractor shall be as fully responsible to the Owner for the acts and omissions of the 

Contractor’s subcontractors, and of persons either directly or indirectly employed by them, 
as he is for the acts and omissions of persons directly employed by the Contractor. 

 
C. The Contractor shall cause appropriate provisions to be inserted in all subcontracts relative to 

the work to bind subcontractor to the Contractor by the terms of the contract documents 
insofar as applicable to the work of subcontractors and to give the Contractor the same power 
as regards terminating any subcontract that the Owner may exercise over the Contractor 
under any provision of the contract documents. 

D. Nothing contained in any contract shall create any contractual relation between 
any subcontractor and the Owner. 
 

 
22. DEBARMENT, SUSPENSION, AND INELIGIBILITY 

 
Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 
180.220) must not be made to parties listed on the governmentwide exclusions in the System for 
Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement 
Executive Orders 12549 (3 CFR Part 1986 Comp., p. 189) and 12689 (3 CFR Part 1989 Comp., p. 235), 
“Debarment and Suspension.” SAM Exclusions contains the names of parties debarred, suspended, 
or otherwise excluded by agencies, as well as parties declared ineligible under statutory or 
regulatory authority other than Executive Order 12549. 
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23. BREACH OF CONTRACT TERMS 
 

Any violation or breach of the terms of any contract on the part of the Contractor or the 
Contractor’s subcontractors may result in the suspension or termination of the contract or such 
other action that may be necessary to enforce the rights of the parties of this contract. The duties 
and obligations imposed by the contract documents and the rights and remedies available 
thereunder shall be in addition to and not a limitation of any duties, obligations, rights, 
and remedies otherwise imposed or available by law. 

 
24. PROVISIONS REQUIRED BY LAW DEEMED INSERTED 

 

Each and every provision of law and clause required by law to be inserted in any contract shall be 
deemed to be inserted herein and the contract shall be read and enforced as though it were 
included herein, and if through mistake or otherwise any such provision is not inserted, or is not 
correctly inserted, then upon the application of either party the contract shall forthwith be 
physically amended to make such insertion or correction. 

 
25. CHANGES 

 

The Owner may, from time to time, request changes in the scope of the services of the Contractor 
to be performed hereunder.  Such changes, including any increase or decrease in the amount of 
the Contractor’s compensation which are mutually agreed upon by and between the Owner and 
the Contractor, shall be incorporated in written and executed amendments to this Contract. 

 
26. PERSONNEL 

 

The Contractor represents that it has, or will secure at its own expense, all personnel required in 
performing the services under this Contract. Such personnel shall not be employees of or have 
any contractual relationship with the Owner. All the services required hereunder will be 
performed by the Contractor or under its supervision, and all personnel engaged in the work shall 
be fully qualified and shall be authorized or permitted under State and local law to perform such 
services. 

 
No person who is serving a sentence in a penal or correctional institution shall be employed 
on work under any Contract. 

 
27. ANTI-KICKBACK RULES 

 

The Contractor must ensure that all contracts must also include a provision for compliance 
with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department 
of Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or 
Public Work Financed in Whole or in Part by Loans or Grants from the United States”). The 
Act provides that each contractor or subrecipient must be prohibited from inducing, by 
any means, any person employed in the construction, completion, or repair of public work 
to give up any part of the compensation to which he or she is otherwise entitled. The non-
Federal entity must report all suspected or reported violations to the Federal awarding 
agency.  
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28. ASSIGNABILITY 
 

The Contractor shall not assign any interest in any Contract, and shall not transfer any interest 
in the same (whether by assignment or novation) without prior written approval of the Owner 
provided that claims for money due or to become due the Contractor from the Owner under the 
Contract may be assigned to a bank, trust company, or other financial institution, or to a Trustee 
in Bankruptcy, without such approval. Notice of any such assignment or transfer shall be 
furnished promptly to the Owner. 

 
29. INTEREST OF CONTRACTOR 

 

The Contractor covenants that he presently has no interest and shall not acquire any interest 
direct or indirect in the above-described project or any parcels therein or any other interest which 
would conflict in any manner or degree with the performance of his services hereunder. The 
Contractor further covenants that in the performance of this Contract no person having any such 
interest shall be employed. 

 
30. POLITICAL ACTIVITY 

 

The Contractor will comply with the provisions of the Hatch Act (5 U.S.C. 1501 et seq.), which 
limits the political activity of employees. 

 
31. COMPLIANCE WITH THE OFFICE OF MANAGEMENT AND BUDGET 

 

The parties agree to comply with the regulations, policies, guidelines, and requirements of the 
Office of Management and Budget, Circulars A-95, A-102, A-133, and A-54, as they relate to the 
use of Federal funds under any contract. 

 
32. DISCRIMINATION DUE TO BELIEFS 

 

No person with responsibilities in operation of the project to which this grant relates will 
discriminate with respect to any program participant or any applicant for participation in such 
program because of political affiliation or beliefs. 

 
33. CONFIDENTIAL FINDINGS 

 
All of the reports, information, data, etc., prepared or assembled by the Contractor under any 
Contract are confidential, and the Contractor agrees that they shall not be made available to 
any individual or organization without prior written approval of the Owner. 

 
34. LOBBYING 

 

The Contractor certifies, to the best of his or her knowledge and belief, that: 
 

1. No federally appropriated funds have been paid or will be paid, by or on behalf of the 
contractor, to any person for influencing or attempting to influence an officer or employee 
of any agency, a member of Congress, an officer or employee of Congress, or an employee 
of a member of Congress in connection with the awarding of any federal contract, the 
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making of any federal grant, the making of any federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any federal contract, grant, loan, or cooperative agreement. 

2. If any funds other than federally appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
member of Congress, an officer or employee of Congress, or an employee of a member of 
Congress in connection with this federal contract, grant, loan, or cooperative agreement, 
the contractor shall complete and submit Standard Form-LLL, "Disclosure Form to Report 
Lobbying," in accordance with its instructions. 

 
35. AUTHORIZATION 

 

This Agreement is authorized by  St. John the Baptist Parish , Resolution [number] adopted 
[date], copies of which are attached hereto and made a part hereof. 

 

ATTEST: St. John the Baptist Parish   
 
 

By:   

Jaclyn Hotard, Parish President  

 
Date:   

 

Firm Name 
 
 
 

 

   By:         

    

 Date:   
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APPENDIX II TO PART 200—CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS UNDER 
FEDERAL AWARDS 
 
In addition to other provisions required by the federal agency or non-federal entity, all contracts made by 
the non-federal entity under the federal award must contain provisions covering the following, as 
applicable. 
 

A. Contracts for more than the simplified acquisition threshold, which is the inflation adjusted 
amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition 
Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must address administrative, 
contractual, or legal remedies in instances where contractors violate or breach contract terms, 
and provide for such sanctions and penalties as appropriate. 

 
B. All contracts in excess of $10,000 must address termination for cause and for convenience by the 

non-federal entity, including the manner by which it will be effected and the basis for settlement. 
 

C. Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts 
that meet the definition of ‘‘federally assisted construction contract’’ in 41 CFR Part 60–1.3 must 
include the equal opportunity clause provided under 41 CFR 60–1.4(b), in accordance with 
Executive Order 11246, ‘‘Equal Employment Opportunity’’ (30 FR 12319, 12935, 3 CFR Part, 1964–
1965 Comp., p. 339), as amended by Executive Order 11375, ‘‘Amending Executive Order 11246 
Relating to Equal Employment Opportunity,’’ and implementing regulations at 41 CFR Part 60, 
‘‘Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department 
of Labor.’’ 

 
D. Davis-Bacon Act, as amended (40 U.S.C. 3141–3148). When required by federal program 

legislation, all prime construction contracts in excess of $2,000 awarded by non-federal entities 
must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141–3144, and 
3146–3148) as supplemented by Department of Labor regulations (29 CFR Part 5, ‘‘Labor 
Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 
Construction’’). In accordance with the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay 
wages not less than once a week. The non-federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the acceptance of the wage 
determination. The non-federal entity must report all suspected or reported violations to the 
federal awarding agency. 

 
   The contracts must also include a provision for compliance with the Copeland ‘‘Anti-Kickback’’ Act 

(40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 3, 
‘‘Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part 
by Loans or Grants from the United States’’). The Act provides that each contractor or subrecipient 
must be prohibited from inducing, by any means, any person employed in the construction, 
completion, or repair of public work, to give up any part of the compensation to which he or she 
is otherwise entitled. The non-federal entity must report all suspected or reported violations to 
the federal awarding agency. 
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E. Contract Work Hours and Safety Standards Act (40 U.S.C. 3701–3708). Where applicable, all 
contracts awarded by the non-federal entity in excess of $100,000 that involve the employment 
of mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, 
as supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the 
Act, each contractor must be required to compute the wages of every mechanic and laborer on 
the basis of a standard work week of 40 hours. Work in excess of the standard work week is 
permissible provided that the worker is compensated at a rate of not less than one and a half 
times the basic rate of pay for all hours worked in excess of 40 hours in the work week. The 
requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no laborer 
or mechanic must be required to work in surroundings or under working conditions which are 
unsanitary, hazardous or dangerous. These requirements do not apply to the purchases of 
supplies or materials or articles ordinarily available on the open market, or contracts for 
transportation or transmission of intelligence. 

 
F. Rights to Inventions Made Under a Contract or Agreement. If the federal award meets the 

definition of ‘‘funding agreement’’ under 37 CFR § 401.2 (a) and the recipient or subrecipient 
wishes to enter into a contract with a small business firm or nonprofit organization regarding the 
substitution of parties, assignment or performance of experimental, developmental, or research 
work under that ‘‘funding agreement,’’ the recipient or subrecipient must comply with the 
requirements of 37 CFR Part 401, ‘‘Rights to Inventions Made by Nonprofit Organizations and 
Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,’’ and 
any implementing regulations issued by the awarding agency. 

 
G. Clean Air Act (42 U.S.C. 7401–7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 

1251–1387), as amended—Contracts and subgrants of amounts in excess of $150,000 must 
contain a provision that requires the non-federal award to agree to comply with all applicable 
standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401–7671q) and 
the Federal Water Pollution Control Act as amended (33 U.S.C. 1251–1387). Violations must be 
reported to the federal awarding agency and the Regional Office of the Environmental Protection 
Agency (EPA). 

 
H. Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 

180.220) must not be made to parties listed on the governmentwide exclusions in the System for 
Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement 
Executive Orders 12549 (3 CFR Part 1986 Comp., p. 189) and 12689 (3 CFR Part 1989 Comp., p. 
235), ‘‘Debarment and Suspension.’’ SAM Exclusions contains the names of parties debarred, 
suspended, or otherwise excluded by agencies, as well as parties declared ineligible under 
statutory or regulatory authority other than Executive Order 12549. 

 
I. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award 

exceeding $100,000 must file the required certification. Each tier certifies to the tier above that it 
will not and has not used federal appropriated funds to pay any person or organization for 
influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any federal contract, grant or any other award covered by 31 U.S.C. 
1352. Each tier must also disclose any lobbying with non-federal funds that takes place in 
connection with obtaining any federal award. 
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Such disclosures are forwarded from tier to tier up to the non-federal award. 
 

J. See § 200.323. 
 

K. See § 200.216. 
 

L. See § 200.322. 
 
§ 200.323 Procurement of recovered materials. 
 
A non-federal entity that is a state agency or agency of a political subdivision of a state and its contractors 
must comply with section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation 
and Recovery Act. The requirements of Section 6002 include procuring only items designated in guidelines 
of the Environmental Protection Agency (EPA) at 40 CFR Part 247 that contain the highest percentage of 
recovered materials practicable, consistent with maintaining a satisfactory level of competition, where 
the purchase price of the item exceeds $10,000 or the value of the quantity acquired during the preceding 
fiscal year exceeded $10,000; procuring solid waste management services in a manner that maximizes 
energy and resource recovery; and establishing an affirmative procurement program for procurement of 
recovered materials identified in the EPA guidelines. 
 
§ 200.216 Prohibition on certain telecommunications and video surveillance services or equipment. 
 
a) Recipients and subrecipients are prohibited from obligating or expending loan or grant funds to: 

 
1) Procure or obtain covered telecommunications equipment or services; 

 
2) Extend or renew a contract to procure or obtain covered telecommunications equipment or 

services; or 
 

3) Enter into a contract (or extend or renew a contract) to procure or obtain equipment, services, or 
systems that uses covered telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology as part of any system.  
 

b) As described in Public Law 115–232, section 889, covered telecommunications equipment is 
telecommunications equipment produced by Huawei Technologies Company or ZTE Corporation (or 
any subsidiary or affiliate of such entities). 

 
1) For the purpose of public safety, security of government facilities, physical security surveillance 

of critical infrastructure, and other national security purposes, video surveillance and 
telecommunications equipment produced by Hytera Communications Corporation, Hangzhou 
Hikvision Digital Technology Company, or Dahua Technology Company (or any subsidiary or 
affiliate of such entities). 
 

2) Telecommunications or video surveillance services provided by such entities or using such 
equipment. 
 

3) Telecommunications or video surveillance equipment or services produced or provided by an 
entity that the Secretary of Defense, in consultation with the Director of the National Intelligence 
or the Director of the Federal Bureau of Investigation, reasonably believes to be an entity owned 
or controlled by, or otherwise connected to, the government of a covered foreign country. 
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c) In implementing the prohibition under Public Law 115–232, section 889, subsection (f), paragraph (1), 

heads of executive agencies administering loan, grant, or subsidy programs shall prioritize available 
funding and technical support to assist affected businesses, institutions and organizations as is 
reasonably necessary for those affected entities to transition from covered communications 
equipment and services, to procure replacement equipment and services, and to ensure that 
communications service to users and customers is sustained. 
 

d) See Public Law 115–232, section 889 for additional information. 
 

e) See also § 200.471. 
 

§ 200.322 Domestic preferences for procurements. 
 

a) As appropriate and to the extent consistent with law, the non-federal entity should, to the 
greatest extent practicable under a federal award, provide a preference for the purchase, 
acquisition, or use of goods, products, or materials produced in the United States (including but 
not limited to iron, aluminum, steel, cement, and other manufactured products). The 
requirements of this section must be included in all subawards including all contracts and 
purchase orders for work or products under this award. 
 

b) For purposes of this section:  
 

1) ‘‘Produced in the United States’’ means, for iron and steel products, that all 
manufacturing processes, from the initial melting stage through the application of 
coatings, occurred in the United States. 
 

2) ‘‘Manufactured products’’ means items and construction materials composed in whole 
or in part of non-ferrous metals such as aluminum; plastics and polymer-based products 
such as polyvinyl chloride pipe; aggregates such as concrete; glass, including optical fiber; 
and lumber. 

Section 3  
 
This regulation must be followed when projects assisted with housing and community development 
financial assistance exceed $200,000 for the following construction activities: housing rehabilitation, 
housing construction, and other public construction (e.g., public facilities and improvements) projects 
assisted with housing and community development financial assistance. 
 

1. Section 3 of the Housing and Urban Development Act of 1968  
The purpose of Section 3 is to ensure that economic opportunities, most importantly 
employment, generated by certain HUD financial assistance shall be directed to low- and very 
low-income persons, particularly those who are recipients of government assistance for housing 
or residents of the community in which the federal assistance is spent. 
 

a. Low-Income Person Definition  
A low-income person, as this term is defined in Section 3 (b)(2) of the 1937 Act (42 U.S.C. 
1437a(b)(2)). Section 3(b)(2) of the 1937 Act defines this term to mean families (including 
single persons) whose incomes do not exceed 80 per centum of the median income for 
the area, as determined by the Secretary, with adjustments for smaller and larger 
families, except that the Secretary may establish income ceilings higher and or lower than 
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80 per centum of the median for the area on the basis of the Secretary’s findings that 
such variations are necessary because of prevailing levels of construction costs or 
unusually high or low—income families; or a very low-income person, as this term is 
defined in Section 3(b)(2) of the 1937 Act (42 U.S.C. 1437 a(b)(2)). Section 3(b)(2) of the 
1937 Act (42 U.S.C. 1437a(b)(2)) defines this term to mean families (including single 
persons) whose incomes do not exceed 50 per centum of the median family income for 
the area, as determined by the Secretary with adjustments for smaller and larger families, 
except that the Secretary may establish income ceilings higher or lower than 50 per 
centum of the median for the area on the basis of the Secretary’s findings that such 
variations are necessary because of unusually high or low family incomes.  
 

b. Compliance  
Subrecipient shall comply with the provisions of Section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 USC 1701u, and implementing its 
implementing regulations at 24 CFR Part 75 (formerly 24 CFR Part 135). Compliance with 
Section 3 shall be achieved, to the greatest extent feasible, consistent with existing 
federal, state, and local laws and regulations. Accordingly, a subrecipient of Section 3-
covered assistance is required to develop strategies for meeting both the regulatory 
requirements at 24 CFR Part 75 and any other applicable statutes or regulations. 
Subrecipient and any of its contractors and subcontractors shall include the following 
“Section 3 clause” in every “Section 3-covered contract”:  
 

i. The work to be performed under this contract is subject to the requirements of 
Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 
U.S.C. 1701u (Section 3). The purpose of Section 3 is to ensure that employment 
and other economic opportunities generated by HUD assistance or HUD-assisted 
projects covered by Section 3, shall, to the greatest extent feasible, be directed 
to low- and very low-income persons, particularly persons who are recipients of 
HUD assistance for housing.  
 

ii. The parties to this contract agree to comply with HUD's regulations in 24 CFR Part 
75, which implement Section 3. As evidenced by their execution of this contract, 
the parties to this contract certify that they are under no contractual or other 
impediment that would prevent them from complying with the Part 75 
regulations.  

 
iii. The contractor agrees to send to each labor organization or representative of 

workers with which the contractor has a collective bargaining agreement or other 
understanding, if any, a notice advising the labor organization or workers’ 
representative of the contractor’s commitments under this Section 3 clause, and 
will post copies of the notice in conspicuous places at the work site where both 
employees and applicants for training and employment positions can see the 
notice. The notice shall describe the Section 3 preference, shall set forth 
minimum number and job titles subject to hire, availability of apprenticeship and 
training positions, the qualifications for each; and the name and location of the 
person(s) taking applications for each of the positions; and the anticipated date 
the work shall begin.  
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iv. The contractor agrees to include this Section 3 clause in every subcontract subject 
to compliance with regulations in 24 CFR Part 75, and agrees to take appropriate 
action, as provided in an applicable provision of the subcontract or in this Section 
3 clause, upon a finding that the subcontractor is in violation of the regulations in 
24 CFR Part 75. The contractor will not subcontract with any subcontractor where 
the contractor has notice or knowledge that the subcontractor has been found in 
violation of the regulations in 24 CFR Part 75. 

 
v. The contractor will certify that any vacant employment positions, including 

training positions, that are filled (1) after the contractor is selected but before the 
contract is executed, and (2) with persons other than those to whom the 
regulations of 24 CFR Part 75 require employment opportunities to be directed, 
were not filled to circumvent the contractor’s obligations under 24 CFR Part 75. 

 
vi. Noncompliance with HUD’s regulations in 24 CFR Part 75 may result in sanctions, 

termination of this contract for default, and debarment or suspension from future 
HUD-assisted contracts.  
 

vii. With respect to work performed in connection with Section 3 covered Indian 
housing assistance, Section 7(b) of the Indian Self-Determination and Education 
Assistance Act (25 U.S.C. 450e) also applies to the work to be performed under 
this contract. Section 7(b) requires that to the greatest extent feasible, 
preference and opportunities for training and employment shall be given to 
Indians, and preference in the award of contracts and subcontracts shall be given 
to Indian organizations and Indian-owned Economic Enterprises. Parties to this 
contract that are subject to the provisions of Section 3 and Section 7(b) agree to 
comply with Section 3 to the maximum extent feasible, but not in derogation of 
compliance with Section 7(b).  

 
c. Section 3 Benchmarks and Reporting  

 
i. Benchmarks. Contracts with CDBG awards over $200,000 trigger Section 3 

Benchmark requirements. When triggered, best efforts must be made to extend 
Section 3 opportunities to verified Section 3 workers and business concerns to 
meet these minimum numeric goals:  
 

1. 25% of the total hours on a Section 3 project must be worked by Section 
3 workers; and  

2. Five percent of the total hours on a Section 3 project must be worked by 
Targeted Section 3 workers.  

 
ii. Reporting. If the subrecipient’s reporting indicates that the subrecipient has not 

met the Section 3 benchmarks described in 24 CFR § 75.23, pursuant to 24 CFR § 
75.25(b), the subrecipient must report in a form prescribed by HUD on the 
qualitative nature of its activities and those of its contractors and subcontractors 
pursued.  
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iii. Recipient will comply with any Section 3 Project Implementation Plan documents 
provided by HUD or the State of Hawaii, which may be amended from time to 
time for HUD reporting purposes. 
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CORPORATE RESOLUTION 

(Corporations must use and 
submit their form) 

 
1. The named signatory is the same individual authorized to sign pursuant to 

the contract language in the appearance clause. 
 

2. An officer listed on the Corporation’s Secretary of State listing has certified the 
Corporate Resolution.  

 
3. The corporate resolution shall not be more than one year old.  

 
4. The company properly grants authority to a named individual to sign on behalf 

of the company (authority granted by a corporation is granted through its board 
of directors). 

 
5. Document shall be submitted with the proposal. 

 
 
 
 
 

CERTIFICATE OF AUTHORITY 
(LLC must use and submit their form) 

 
1. The named signatory is the same individual authorized to sign pursuant to 

the contract language in the appearance clause. 
 

2. An officer listed on the LLC’s Secretary of State listing has certified the 
Certificate of Authority.   

 
3. The Certificate of Authority shall not be more than one year old.  

 
4. The Certificate of Authority is notarized.  

 
5. The company properly grants authority to a named individual to sign on behalf 

of the company.  
 

6. Document shall be submitted with the proposal. 
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PAST CRIMINAL CONVICTIONS OF BIDDERS ATTESTATION (LA. R.S. 38:2227) 

 
STATE OF LOUISIANA 
 
PARISH OF _________________________________ 
 
BEFORE ME, the undersigned Notary Public PERSONALLY CAME AND APPEARED, 

  

I, ___________________________________, (Appeared) the owner/authorized representative of 
 

_________________________________________ 
Proposer/ Individual / Legal Entity Name 

 
Appeared, as a Bidder on the herein named Project, does hereby attest that:  
 
A. No sole proprietor or individual partner, incorporator, director, manager, officer, organizer, or member who has 
a minimum of a ten percent (10%) ownership in the bidding entity named herein, including any silent or dormant 
owner or manager, has been convicted of, or has entered a plea of guilty or nolo contendere to, any of the following 
state crimes or equivalent federal crimes:   
 
 (a) Public bribery (R.S. 14:118)      (c) Extortion (R.S. 14:66)  
 (b) Corrupt influencing (R.S. 14:120)     (d) Money laundering (R.S. 14:230)  
 
B. For five years prior to the project bid date, no sole proprietor or individual partner, incorporator, director, 
manager, officer, organizer, or member who has a minimum of a ten percent (10%) ownership in the bidding entity 
named herein, including any silent or dormant owner or manager, has been convicted of, or has entered a plea of 
guilty or nolo contendere to any of the following state crimes or equivalent federal crimes, during the solicitation or 
execution of a contract or bid awarded pursuant to the provisions of Chapter 10 of Title 38 of the Louisiana Revised 
Statutes:  
 
(a) Theft (R.S. 14:67)       (f) Bank fraud (R.S. 14:71.1)  
(b) Identity Theft (R.S. 14:67.16)      (g) Forgery (R.S. 14:72)  
(c) Theft of business record (R.S. 14:67.20)    (h) Issuing worthless checks (R.S.14:71)  
(d) False accounting (R.S. 14:70)      (i) Malfeasance in office (R.S. 14:134)  
(e) Proposer’s misapplication of payments (R.S. 14:202)  
 

__________________________________________  _____________________________________ 
Name of Bidder      Signature of Authorized Signatory of Bidder 
 
__________________________________________    _____________________________________ 
Project Name/Number     Title of Authorized Signatory  
 
SUBSCRIBED AND SWORN BEFORE ME ON THIS ______ DAY OF____________________, 20_____. 
 

____________________________________________ 
Notary Signature 
 
Printed Notary Name: ___________________________ 

Notary/Bar Roll Number: _________________________ 

My Commission is For/Expires: ____________________  
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ST. JOHN THE BAPTIST PARISH 
NON-SOLICITATION AND UNEMPLOYMENT AFFIDAVIT  

(Pursuant to La. R.S. 38:2224 and La. R.S. 23:1726(B)) 

STATE OF _______________________________ 

PARISH/COUNTY OF_______________________ 

Before me, the undersigned authority, came and appeared, 

 
I, ___________________________________, the owner/authorized representative of 

 
_________________________________________ 

Company/Individual/Legal Entity Name 
 

who, being first duly sworn, deposed and state that I personally and as an authorized representative of the above 
identified legal person executes this continuing affidavit stating that neither the above named Proposer nor a person 
acting on its behalf, either directly or indirectly, employed, paid, nor promised any gift, consideration or commission 
to any person or legal entity to procure or assist in procuring this public contract, other than persons regularly 
employed by Proposer whose services were in the regular course of their duties for Proposer in connection with the 
construction, alteration or demolition of a public building or project.  

The above named Proposer, if awarded, continually affirms that no part of the contract price received by Proposer 
was paid or will be paid to any person, corporation, firm, association, or other organization for soliciting the 
contract, other than the payment of their normal compensation to persons regularly employed by the affiant 
whose services were in the regular course of their duties for Proposer.  

The above named Proposer hereby attests and certifies that it does not have any unpaid assessment or penalty 
levied against it regarding unemployment compensation and currently does and will continue to properly classify 
each employee. 
 

Proposer verifies that Proposer will collect an affidavit in this form from any approved sub-contractor and forward 
a copy to: Saint John the Baptist Parish, 1811 West Airline Hwy, LaPlace, Louisiana 70068, no later than five business 
days after contracting with its sub-contractor; however, in no instance shall the affidavit be received after 
commencement of work by the sub-contractor. 

 

 
 

_______________________________________________ 
Signature of Authorized Signatory   

 
_______________________________________________ 
Printed Name of Signatory     
  
_______________________________________________ 
Title of Authorized Signatory 

 
_______________________________________________ 
Project Name/Number  

SUBSCRIBED AND SWORN BEFORE ME ON THIS 
 
_______ DAY OF _________________________20_____. 
   

 
_______________________________________________ 
Notary Signature       

 
Printed Notary Name:  _____________________________ 
 
Notary/Bar Roll Number:  __________________________ 
 
My Commission is for/expires on:  ___________________ 
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This certification is required by the regulations implementing Executive Order 12549, 
Debarment and Suspension, 13 CFR Part 145. The regulations were published as Part VII of the 
May 26, 1988 Federal Register (pages 19160-19211). Copies of the regulations are available 
from local offices of the U. S. Small Business Administration. 
 

 
(1) The prospective primary participant certifies to the best of its knowledge and belief that it 

and its principals: 
 
(a) Are not presently debarred, suspended, proposed for disbarment, declared ineligible, or 
 Voluntarily excluded from covered transactions by any Federal department or agency; 
(b) Have not within a three-year period preceding this application been convicted of or had a civil 

judgment rendered against them for commission of fraud or a criminal offense in connection 
with obtaining, attempting to obtain, or performing a public (Federal, State, or local) 
transaction or contract under a public transaction; violation of Federal or State antitrust 
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction 
of records, making false statements, or receiving stolen property; 

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental 
entity (Federal, State, or local) with commission of any of the offenses enumerated in 
paragraph (1)(b) of this certification; and  

(d) Have not within a three-year period preceding this application had one or more public 
transactions (Federal, State, or local Terminated for cause of default. 

(2) Where the Prospective primary participant is unable to certify to any of the statements in this  
Certification, such prospective primary participant shall attach an explanation to this submittal 

 
Business Name: -
___________________________________________________________________ 

  
 

Date  _______________________________ By_____________________________ 
Name and Title of Authorized Representative 

                                                                                                                                   
          

 
 
Signature of Authorized Representative 
 
 
 
 

 

Certification Regarding 
Debarment, Suspension, and Other Responsibility Matters 

Primary Covered Transactions 
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INSTRUCTIONS FOR CERTIFICATION 
1. By signing and submitting this submittal, the prospective primary participant is providing 

the certification set out below. 

2. The inability of a person to provide the certification required below will not necessarily result in denial 
participation in this covered transaction. The prospective participant shall submit an explanation of 
why it cannot provide the certification set out below. The certification or explanation will be 
considered in connection with the department or agency's determination whether to enter into this 
transaction. However, failure of the Prospective primary participant to furnish a certification or an 
explanation shall disqualify such person from participation in this transaction. 

3. The certification in this clause is a material representation of fact upon which reliance was placed 
when the department or agency determined to enter into this transaction. If it is later determined that 
the prospective primary participant knowingly rendered an erroneous certification, in addition to 
other remedies available to the Federal Government, the department or agency may terminate this 
transaction for cause or default. 

4. The prospective primary participant shall provide immediate written notice to the department or 
agency to which this submittal is submitted if at any time the prospective primary participant learns 
that its certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

5. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered 
transaction,” “participant,” "person,” “primary covered transaction,” “principal ,” “submittal,” and 
“voluntarily  excluded,” as used in this clause, have the meanings set out in the Definitions and 
Coverage sections of the rules implementing Executive Order 12549.  You may contact the 
department or agency to which this submittal is submitted for assistance in obtaining a copy of those 
regulations (13 CFR Part 145).   

6. The prospective primary participant agrees by submitting this submittal that, should the proposed 
covered  transaction be entered into, it shall not knowingly enter into any lower tier covered 
transaction with a person who  is debarred, suspended, declared ineligible, or voluntarily 
excluded from participation in this covered transaction, unless authorized by the department or 
agency entering into this transaction. 

7. The prospective primary participant further agrees by submitting this submittal that it will include the 
clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-
-Lower Tier Covered transaction, provided by the department or agency entering into this covered 
transaction, without modification, in all lower tier covered transactions and in all solicitations for lower 
tier covered transactions. 

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a 
lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded 
from the covered transaction, unless it knows that the certification is erroneous. A participant may 
decide the method and  frequency by which it determines the ineligibility of its principals. Each 
participant may, but is not required to check the Non-Procurement List  

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records 
in order to render in good faith the certification required by this clause. The knowledge and information 
of a participant is not required to exceed that which is normally possessed by a prudent person in the 
ordinary course of business dealings  

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, 
debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other 
remedies available to the Federal Government, the department or agency may terminate this 
transaction for cause or default.  

 
 
 

SBA Form 1623 (10-88) This form was electronically produced by Elite Federal Forms  Inc  
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EXHIBIT A 
Scope of Work 

 
SCOPE 
The Office of Community Development has awarded funding through the RCIP Grant Program for eligible 
community development and infrastructure projects in St. John the Baptist Parish. 
 
The RCIP grant is intended to support eligible projects within the jurisdiction of the Office of Community 
Development. The grant involves multiple activities, project sites, contractors, and/or implementing 
agencies. 
 
The Parish intends to retain a qualified Grant Administrator to assist with all administrative and 
compliance responsibilities associated with the RCIP grant from project initiation through final closeout. 
The selected Firm shall become familiar with the applicable RCIP Notice of Funding/Award, grant 
agreement, program guidelines, applicable regulations, and any amendments, guidance, or directives 
issued by the funding agency. 
 
The selected Firm shall provide all services reasonably necessary for proper administration of the RCIP 
grant. Services may include, but are not limited to, the following. 
 
Grant Startup and Administration 
 

• Review the RCIP grant award, application, agreement, approved budget, scope of work, and 
applicable program requirements; 

• Develop a grant administration work plan and implementation schedule; 
• Establish grant files and document retention systems; 
• Develop grant tracking and reporting procedures; 
• Establish procedures for monitoring expenditures and project progress; 
• Review eligible and ineligible costs; 
• Assist the Parish in establishing internal grant controls; 
• Coordinate with the funding agency and other applicable governmental entities; 
• Provide ongoing technical assistance to Parish personnel. 

 
Grant Compliance 

• RCIP program requirements; 
• Applicable federal requirements, when applicable; 
• Applicable State of Louisiana requirements; 
• Grant agreement and award conditions; 
• Approved application and project scope; 
• Applicable procurement requirements; 
• Financial management requirements; 
• Recordkeeping and document retention requirements; 
• Applicable civil rights and nondiscrimination requirements; 
• Applicable environmental requirements; 
• Applicable labor standards requirements; 
• Applicable conflict-of-interest requirements; 
• Applicable accessibility requirements; and 
• Other requirements imposed by the funding agency. 
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Financial Management 

• Grant budget management; 
• Budget revisions and amendments; 
• Expenditure tracking; 
• Review of invoices and supporting documentation; 
• Payment requests/drawdowns; 
• Reconciliation of grant expenditures; 
• Matching fund documentation, if applicable; 
• Identification of questionable or unsupported costs; 
• Financial reporting; 
• Maintaining a grant ledger; 
• Monitoring remaining balances; and 
• Preparing documentation necessary for audits and monitoring. 

 
Procurement and Contract Administration 

• Procurement planning; 
• Review of procurement documents; 
• Solicitation documentation; 
• Contractor/vendor selection documentation; 
• Cost or price analysis, when required; 
• Conflict-of-interest certifications; 
• Debarment and suspension checks, when applicable; 
• Contract review; 
• Contract amendments review; 
• Contractor monitoring; and 
• Procurement file documentation. 

Project Monitoring 

• Project status tracking; 
• Review of project expenditures; 
• Review of invoices and supporting documentation; 
• Site visits, when appropriate; 
• Progress reports; 
• Identification of delays or deficiencies; 
• Corrective action plans; 
• Documentation of project completion; and 
• Coordination with contractors, engineers, architects, subrecipients, and other project 

participants. 

Environmental and Other Required Reviews 

Where applicable, the Firm shall coordinate and/or assist with required environmental reviews and 
related documentation. 

The Firm shall also assist the Parish in identifying and completing other required compliance reviews 
before project activities proceed. 
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Civil Rights and Nondiscrimination Compliance 

The Firm shall assist the Parish in complying with applicable civil rights and nondiscrimination 
requirements, including required notices, policies, documentation, reporting, and monitoring. 

Reporting 

• Periodic program reports; 
• Financial reports; 
• Performance reports; 
• Expenditure reports; 
• Project status reports; 
• Monitoring reports; 
• Corrective action reports; 
• Final performance reports; and 
• Other reports required by the funding agency. 

All reports shall be submitted to the Parish for review and approval before submission to the applicable 
funding agency unless otherwise authorized. 

Recordkeeping 

• Grant award and amendments; 
• Approved applications; 
• Budgets; 
• Expenditures; 
• Procurement; 
• Contracts; 
• Invoices; 
• Payment documentation; 
• Project performance; 
• Compliance activities; 
• Monitoring; 
• Public notices; 
• Correspondence; 
• Reports; 
• Supporting documentation; and 
• Grant closeout. 

Records shall be maintained in accordance with applicable retention requirements. 

Monitoring and Audit Assistance 

• Funding agency monitoring; 
• State monitoring; 
• Federal monitoring, when applicable; 
• Financial audits; 
• Single Audits, when applicable; 
• Corrective action responses; 
• Requests for additional documentation; and 
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• Resolution of audit findings. 

The Firm shall promptly notify the Parish of any identified compliance deficiency or potential finding. 

Meetings 

• Attend monthly progress meeting with stakeholders 
• Attend special meetings in between monthly progress meetings to resolve time sensitive issues 
• Attend Council meetings, as required 

Grant Closeout 

• Verify completion of all approved activities; 
• Reconcile grant expenditures; 
• Verify remaining balances; 
• Prepare final reports; 
• Compile required closeout documentation; 
• Assist with resolution of outstanding issues; 
• Assist with final payment requests; 
• Assist with disposition of remaining funds or property, if applicable; 
• Confirm completion of required monitoring; and 
• Prepare the final grant closeout package. 

 
COMPENSATION  
 
Compensation for the requested services will be based on project fund source requirements. 
 
The Parish reserves the right to determine method of payment. 
 
All fees shall be negotiated with Firm by appropriate Parish Department personnel and shall be mutually 
agreeable to both parties. 
 
All costs associated with the project shall be subject to St. John the Baptist Parish review and Parish 
President’s approval. 
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EXHIBIT B 
Pricing Schedule 

 
The undersigned does hereby offer to perform services on behalf of the Parish, of the type and quality 
and conditions set forth in the Request for Proposals Documents at the rates hereinafter set forth:  
 
Base Proposal 
 
The Proposer shall submit hourly rates, fixed rates, monthly administration fees, and reimbursable 
expenses, that include all Company overhead, profit, and costs including travel.  
 
The Proposer shall thoroughly fill out the form or will be deemed “unresponsive.” It shall be the sole 
responsibility of the Proposer(s) to review all components of this proposal, In no way shall the proposed 
Firm, after submitting proposal, seek an adjustment as a result of not being able to comply with the 
applicable federal, state and/or local laws, rules, regulations, ordinances, and/or codes. 
 
The Parish anticipates that grant administration services may require multiple levels of professional and 
administrative support. 
 
Proposers should identify the personnel proposed for the following functions, as applicable: 
 
Position General Function 
Project Manager / Senior Grant 
Administrator 

Overall project management, client coordination, compliance 
oversight, complex grant issues 

Grant Administrator Day-to-day grant administration, reporting, reimbursement, 
documentation 

Financial/Compliance Specialist Budget tracking, reimbursement review, financial reconciliation, 
compliance 

Environmental/Compliance Specialist Environmental review coordination and compliance monitoring 
Procurement/Contract Compliance 
Specialist Procurement and contract compliance 

Administrative/Document Control 
Specialist File management, records, correspondence, reporting support 

 
A proposer may assign one individual to multiple functions where appropriate. 
The Parish does not require proposers to utilize these exact position titles. Proposers may propose an 
alternative staffing structure if they demonstrate that the proposed personnel and hours are sufficient 
to perform the required services. 
 
Pursuant to and in compliance with the Advertisement for Proposals and the Specifications relating to: 
 
RFP Name: Office of Community Development Grants Management Services 
RFP Number: RFP-2026.29 
 
Prosper must acknowledge all addenda(s). The Proposer acknowledges receipt of the following Addenda 
Numbers (if any), ____________________________________________________________.   
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PROPOSER SHALL ATTACH A SEPARATE HOURLY RATE SHEET AND ADDITIONAL RATES THAT APPLY TO 
THIS RFP. 
 
Cost Proposal Form 

For purposes of evaluating proposals on a comparable basis, the Parish requests that proposers provide 
hourly billing rates and estimated hours by position. 

The Parish has established a hypothetical $1,000,000 total project cost per project solely as a basis for 
comparing proposed grant administration costs. 

The $1,000,000 amount is not intended to establish the actual construction cost or final project budget 
and shall not be interpreted as a guaranteed amount of work. 

Proposers shall provide the hourly rate for each proposed position and the estimated number of hours 
necessary to administer a hypothetical $1,000,000 project. 

The Parish anticipates that actual compensation under any resulting contract will be based upon the 
negotiated scope of services, actual authorized project work, and the terms of the resulting contract. 

Hypothetical $1,000,000 Project 

Proposer: ___________________________________________ 

Contact Person: ______________________________________ 

Date: _______________________________________________ 

Position Hourly Rate Estimated Hours Extended Cost 
Project Manager / Senior Grant Administrator $________ 100 $________ 
Grant Administrator $________ 180 $________ 
Financial / Compliance Specialist $________ 70 $________ 
Environmental / Compliance Specialist $________ 35 $________ 
Procurement / Contract Compliance Specialist $________ 45 $________ 
Administrative / Document Control Specialist $________ 70 $________ 
TOTAL   $________ 
 

 

The Parish intends for the selected Consultant to function as its grant administration and compliance 
advisor, rather than as the engineer, architect, contractor, or construction manager. 

The Consultant shall coordinate closely with the Parish's other professional service providers to ensure 
that technical project activities and grant requirements remain consistent. 
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EXHIBIT C 
SELECTION/SCORING CRITERIA 

 
St. John the Baptist Parish may select any or all of the submittals that best contribute to the overall 
functioning of the Parish.   All submittals will be evaluated by applying a set of evaluation criteria and 
awarding points to each submittal.   
 
The following criteria and corresponding point system will be utilized to evaluate all respondents. The 
award will be made to the firm which scores the highest number of points and whose costs are deemed 
reasonable for similar work.  

CRITERIA MAXIMUM POINTS 
Key Personnel Qualifications and Experience                                                                                   0-20 pts  

• Relevant experience of key personnel with similar projects  
• Work quality, cost control, and completion of work on schedule 

 
Relevant Experience and References                                                                                               0-20 pts  

• Firm’s experience providing the same services within the past ten years 
• References submitted regarding specific experience, resources, and management 
• Compliance with policies, procedures and requirements as stated in the RFP 

 
Grant Compliance and Regulatory Knowledge 0-20 pts  

• Knowledge of applicable federal requirements 
• Knowledge of RCIP requirements 
• Knowledge of state grant requirements 
 

Agency Project Experience                                                                                                                  0-10 pts  
• Experience with User Agencies (Parish, State, Federal), local criteria, codes, policies, 

procedures, and standards to successfully facilitate project completion 
 

Pricing                                                                                                                                                       0-30 pts  
• Price will be evaluated for the best overall value to the Parish  
• Reasonableness of proposed fees 
• Cost in relation to services proposed 

 
 

 
          TOTAL ____________ 

             
 
    

 
TOTAL MAXIMUM POINTS                    100 PTS  
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