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CONTRACT BETWEEN STATE OF LOUISIANA

NAME OF DEPARTMENT/AGENCY
Govemor's Office of Homeland Security and Emergency Preparedness ("GOHSEP") or (“State”)

AND

SUBRECIPIENT NAME
St. John the Baptist Parish

AGREEMENT NUMBER (ISIS/LAGOV)

NA
TYPE OF SERVICES TO BE PROVIDED
PROFESSIONAL SERVICES [] CONSULTING SERVICES O  SOCIAL SERVICES D)

PERSONAL SERVICES O AGENCY O GOVERNMENTAL 0  COOPERATIVE ENDEAVOR &

SUBRECIPIENT (Legal Name if Corporation) ~ FEDERAL SUBRECIPIENT'S TAX |0 NUMBER
St John the Baptist Pansh

SUBRECIPIENTS DUNS NUMBER
039961065

STREET ADDRESS TELEPHONE NUMBER

1811 West Airline Highway 985-652-9569

CITY Laplace STATE LA  ZIP CODE 70068

BRIEF DESCRIPTION OF SERVICES TO BE PROVIDED

GOHSEP will provide Subrecipients that lack the resources, staff, and expertise to manage the FEMA
Public Assistance (PA) Program process effectively while still maintaining regular daily responsibilities,
the ability to utilize Program Management (PM) Services thal GONSEP has procured, selected, and
negotiated fees. The selected PM Consultants are available to assist the Subrecipient by providing PM
assistance and services in order 1o pursue funding through the FEMA Public Assistance program in
connection with damages sustained during Hurricanes Laura and Deita and future events.

Term of Agreement

This Agreement shall begin on 9/12/2021 and shall end on TBO. GOHSEP has the right to extend this
Agreement up to a total of three years with the concurrence of the Subrecipient and all appropriate
approvals. The continuation of this Agreement is contingent upon the appropriation of funds by the
legislature to fulfill the requirements of the Agreement. Moreover, the parties hereby agree that the
termination or expiration of this Agreement does nol supersede or negate the rights and responsibifities
of any of the parties as set forth by Federal law including the Stafford Act and State law.

Taxes

Before the Agreement may be approved, La. R.S. 39:1624(A)(10) requires the Office of State
Procurement to determine that the Subrecipient is current in the filing of all applicable tax retuns and
mwmmwuumu.mw.wm.mheemdwmsunandcolededby
the Department of Revenue. The Subrecipient shall provide its seven-digit LOR Account Number lo the
State for this determination. The State's obligations are conditioned on the Subrecipient resolving any
identified outstanding tax comphance discrepancies with the Louisiana Department of Revenue within
seven (7) days of such nofification. If the Subrecipient fails to resolve the identified outstanding tax
compliance discrepancies within seven days of notification, then the using agency may proceed with
alternate arrangements without notice to the Subrecipient and without penaity.

Termination for Cause

Should the State determine that the Subrecipient has failed to comply with the Agreement's terms, the
Statemytomﬁm!eﬂml\gmmmtfotcauubyg‘vhgh&:bncbieﬂwmunmﬁmapecﬂyimme
Subrecipient's failure. If the State determines that the failure is not comectable, then the Agreement shall
terminate on the date specified in such notice. If the State determines that the failure may be corrected,
the State shali give a deadline for the Subrecipient to make the correction. If the State determines that
the failure is not corrected by the deadline, then the State may give additional time for the Subrecipient
to make the corrections or the State may notify the Subrecipient of the Agreement termination date.
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If the Subrecipient seeks to terminate the Agreement, the Subrecipient shall file a complaint with the
Chief Procurement Officer under La. R.S. 39:1672.2-1672.4.

Termination for Convenience

Either Party may terminate the Agreement at any time without penalty by giving thirty (30) days written
notice to the other Party of such termination or negotiating with the Parties regarding a termination date.
GOHSEP shall be entitied to payment for deliverabies in progress, to the extent that the work is

acceplable.

Remedies for Default
Any claim or controversy arising out of this Agreement shall be resolved by the provisions of La. R.S.
39:1672.2 -1672.4.

Governing Law

This Agreement shall be governed by and interpreted in accordance with the laws of the State of
Louisiana, including but not limited to La. R.S. 39:1551-1736; rules and regulations; executive orders;
standard terms and conditions, special terms and conditions, and specifications listed in the RFP (if
applicable); and this Agreement. Venue of any action brought, after exhaustion of administrative
remedies, with regard to this Agreement shall be in the Nineteenth Judicial District Court, Parish of East
Baton Rouge, State of Louisiana.

E-Verity
Subrecipient acknowledges and agrees to comply with the provisions of La. R.S. 38:2212.10 and
federal law pertaining to E-Venfy in the performance of services under this Agreement.

Ownership of Work Product

All software, data files, documentation, records, worksheets, or any other related materials developed
under this Agreement shall become the property of the State upon creation. All material related to the
Agreement and/or oblained or prepared by Subrecipient in connection with the performance of the
services contracted for herein shall become the property of State, and shall be returned by Subrecipient
to State, at Subrecipient's expense, at termination or expiration of the Agreement.

Data/Record Retention

Federal Public Assistance funding requires that the Subrecipient retain all its books, records, and other
documents relevant to this Agreement and the funds expended hereunder for at least three (3) years
from the closeout of the Cat Z Project Worksheet (PW).

Subrecipient shall comply with all applicable State and Federal laws regarding data retention and provide
for a transition period that accommodates all data retention requirements of the State, including data
retained and length of retention, following Agreement termination, regardiess of the reason for Agreement
termination. Additionally, all State data must be sanitized in compliance with the most currently approved
revision of NIST SP 800-66.

Record Ownership

All records, reports, documents and other material delivered or transmitted to Subrecipient by State
shall remain the property of State, and shall be returned by Subrecipient to State, at Subrecipient's
expense, at termination or expiration of this Agreement. All records, reports, documents, or other
material related to this Agreement and/or cbtained or prepared by Subrecipient in connection with the
performance of the services agreed for herein shall become the property of State, and shall be returned
by Subrecipient to State, at Subrecipient's expense, at termination or expiration of this Agreement.

Subrecipient's Cooperation

The Subrecipient has the duty to fully cooperate with the State and provide any and all requested
information, documentation, etc. to the State when requested. This applies even if this Agreement is
terminated and/or a lawsuit is filed. Specifically, the Subrecipient shall not limit or impede the State's right
to audit or shall not withhold State owned documents.

Assignability

Subrecipient may assign its interest in the proceeds of this Agreement to a bank, trust company, or other
financial institution. Within ten (10) calendar days of the assignment, the Subrecipient shall provide notice
of the assignment to the State and the Office of State Procurement. The State will continue to pay the
Subrecipient and will not be obligated to direct payments to the assignee untii the State has processed
the assignment.

Except as stated in the preceding paragraph, Subrecipient shalt oniy transfer an interest in the Agreement
by assignment, navation, or otherwise, with prior written consent of the State. The State's written consent
of the transfer shall not diminish the State’s rights or the Subrecipient's responsibilities and obligations.



Right to Audit / Records Retention

The State Legislative Auditor, internal auditors of the Division of Administration, agency auditors, and if
applicable, federal auditors shall be entitled to audit the books and records of a Subrecipient or any
subcontractor under any negotiated Agreement or subcontract (o the extent that such books and
records relate to the performance of such Agreement or subcontract. Such books and records shall be
maintained by the Subrecipient for a period of five (5) years from the date of final payment under the
prime Agreement and by the subcontractor for a period of five (5) years from the date of final payment
under the subcontract.

Access to Records. The following access to records requirements apply to this Agreement:

1) The Subrecipient agrees to provide GOHSEP, the FEMA Administrator or his authorized
representatives, the Comptroller General of the United States, or any of their authorized
representatives access to any books, documents, papers, and records of the Subrecipient which are
directly pertinent to this Agreement for the purposes of making audits, examinations, excerpts, and
transcriptions.

2) The Subrecipient agrees to permit any of the foregoing parties to reproduce by any means
whatsoever or to copy excerpls and transcriptions as reasonably needed.

The Subrecipient agrees to provide the FEMA Administrator of his autharized representatives access to
construction or other work sites pertaining to the work being completed under the Agreement.

Fiscal Funding

The continuation of this Agreement is contingent upon the appropriation of funds to fulfill the requirements
of the Agreement by the legislature. If the legislature fails to appropriate sufficient monies to provide for
the continuation of the Agreement, or if such appropriation is reduced by the veto of the Govemor or by
any means provided in the appropriations act to prevent the total appropriation for the year from
exceeding revenues for that year, or for any other lawful purpose, and the effect of such reduction is to
provide insufficient monies for the continuation of the Agreement, the Agreement shall terminate on the
date of the beginning of the first fiscal year for which funds are not appropriated.

Non-Discrimination

Subrecipient agrees to abide by the requirements of the following, as applicable and amended: Title VI
of the Civil Rights Act of 1964 and Title VIl of the Civil Rights Act of 1964, as amended by the Equal
Employment Opportunity Act of 1972, Federal Executive Order 112486, as amended, the Rehabilitation
Act of 1973, as amended, the Vietnam Era Veteran's Readjustment Assistance Act of 1974, Title IX of
the Education Amendments of 1972, the Age Discrimination Act of 1975, the Fair Housing Act of 1968,
as amended, and Americans with Disabilities Act of 1990.

Subrecipient agrees not to discriminate in its employment practices, and shall render services under
this Agreement without regard to race, color, religion, sex, sexual orientation, national origin, veteran
status, political affiliation, disability, or age in any matter relating to employment. Any act of
discrimination committed by Subrecipient, or failure to comply with these statutory obligations when
applicable shall be grounds for termination of this Agreement.

Such action shall include, but not be limited to the following: employment, upgrading, demotion, or
transfer: recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training, including apprenticeship. The Subrecipient agrees to post in
conspicuous places, available to employees and applicants for employment, notices to be provided
setting forth the provisions of this nondiscrimination cfause.

The Subrecipient will, in all solicitations or advertisements for employees placed by or on behalf of the
Subrecipient, state that all qualified applicants will receive considerations for employment without regard
10 race, color, religion, sex, or national origin. The Subrecipient will send to each labor union or
representative of workers with which he has a collective bargaining agreement or other Agreement or
understanding, a notice to be provided advising the said labor union or workers' representatives of the
Subrecipient's commitments under this section, and shall post copies of the notice in conspicuous places
available to employees and applicants for employment.

The Subrecipient will fumish all information and reports required by Executive Order 11246 of September
24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will
permit access to his books, records, and accounts by the administering Agency and the Secretary of
Labor for purposes of investigation to ascertain compliance with such rules, regulations, and orders. In
the event of the Subrecipient's noncompliance with the nondiscrimination clauses of this Agreement or
with any of the said rules, regulations, or orders, this Agreement may be canceled, terminated, or
suspended in whole or in part and the Subrecipient may be declared ineligible for further Government
Agreements or federally assisted construction Agreements in accordance with procedures authorized in
Executive Order 11246 of September 24, 1965, and such other sanctions as may be imposed and
remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation,
or order of the Secretary of Labor, or as otherwise provided by law. The Subrecipient will include this
discrimination clause section in every subcontract or purchase order unless exempted by rules,
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regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 1 1246
of September 24, 1965, so that it will be binding upon each subcontractor or vendor. The Subrecipient
will take such action with respect to any subcontract or purchase order as the administering Agency may
direct as a means of enforcing such provisions, including sanctions for noncompliance: provided,
however, that in the event a Subrecipient becomes involved in, or is threatened with, litigation with a
subcontractor or vendor as a result of such direction by the administering Agency, the Subrecipient may
request the United States to enter into such litigation to protect the interests of the United States.

Eligibility Status

Subrecipient, and each tier of subcontractors, shall certify that it is not on the List of Parties Excluded
from Federal Procurement or Nonprocurement Programs promulgated in accordance with E.O.s 12549
and 12689, "Debarment and Suspension,” as set forth at 24 CFR part 24.

Prohibition of Discriminatory Boycotts of Israel

In accordance with La. R.S. 39:1602.1, for any Agreement for $100,000 or more and for any
Subrecipient with five or more employees, Subrecipient, or any Subcontractor, shall certify it is not
engaging in a boycott of Israel, and shall, for the duration of this Agreement, refrain from a boycott of
israel.

The State reserves the right to terminate this Agreement if the Subrecipient, or any Subcontractor,
engages in a boycott of Israel during the term of the Agreement.

Licenses and Permits
Subrecipient shall secure and maintain all licenses and permits, and pay inspection fees required to do
the work required to complete this Agreement.

Security

Subrecipient’s personnel shali always comply with ail security regulations in effect at the State's premises,
and externally for materials belonging to the State or to the project. Subrecipient is responsible for
reporting any breach of security to the State promptly.

Cybersecurity Training
In accordance with La. R.S. 42:1267(B)(3) and the State of Louisiana’s Information Security Policy, if the

Subrecipient, any of ils employees, agents, or subcontractors will have access to State government
information technology assets, the Subrecipient's employees, agents, or subcontractors with such access
must complete cybersecurity training annually, and the Subrecipient must present evidence of such
compliance annually and upon request. The Subrecipient may use the cybersecurity training course
offered by the Louisiana Department of State Civil Service without additional cost or may use any
alternate course approved in writing by the Office of Technalogy Services.

For purposes of this Section, “access to State government information technology assets” means the
possession of credentials, equipment, or authorization to access the internal workings of State
information technology systems or networks. Examples would include but not be limited to State-issued
laptops, VPN credentials to credentials to access the State network, badging to access the State's
telecommunications closets or systems, or permissions to maintain or modify IT systems used by the
State. Final determination of scope inclusions or exclusions relative to access to State government
information technology assets will be made by the Office of Technology Services.

Code of Ethics

The Subrecipient acknowledges that Chapter 15 of Titte 42 of the Louisiana Revised Statutes (R.S.
42:1101 et. seq., Code of Governmental Ethics) applies to the Contracting Party in the performance of
services called for in this Agreement. The Subrecipient agrees to immediately notify the state if potential
violations of the Code of Governmental Ethics arise at any time during the term of this Agreement.

Mutual Indemnity

The parties agree to defend, indemnify and hold each other, and each other's lenders, parent companies,
Affiliates, officers, directors, agents and employees, harmless from and against any claims, losses,
damages and liabilities (including, but not limited to, reasonable attomeys' fees and court costs) on
account of any claim by a third Party for bodily injury or property damage against the indemnified Party
{o the extent caused by the negligent act or omission, or willful misconduct of, or breach of this Agreement
by, the indemnifying Party or the indemnifying Party's employees, contractors, subcontractors or agents,
in connection with the performance of their respective obligations under this Agreement.

Severability

If any term or condition of this Agreement or the application thereof is held invalid, such invalidty shall
not affect other terms, conditions, or applications which can be given effect without the invalid term,
condition, or application; to this end the terms and conditions of this Agreement are declared severable.

Subrecipient’s Certification of No Federal or State Suspension or Debarment
Subrecipient has a continuing obligation to disclose any suspensions or debarment by any government
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entity, including but not limited to General Services Administration (GSA). Failure to disclose may
constitute grounds for suspension and/or termination of this Agreement and debarment from future
Agreements. Subrecipient shall not employ any subcontractors pursuant to this Agreement that are
suspended or debarred by any government entity.

1) This Agreement is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As
such, the Subrecipient is required to verify that none of the Subrecipient, its principals (defined a12 C.F.R.
§ 180.995), or its affiliates (defined at 2 C.F.R. § 180.805) are excluded (defined at 2 C.F.R. § 180.940)
or disqualified (defined at 2 C.F.R. § 180.935).

2) The Subrecipient must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C and
mustinclude a requirement to comply with these regulations in any lower tier covered transaction it enters
into.

3) This certification is a material representation of fact relied upon by GOHSERP. If it is later determined
that the Subrecipient did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C.
in addition to remedies available to GOHSEP, the Federal Government may pursue available remedies,
including but not limited to suspension and/or debarment.

4) The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C and 2
C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of any Agreement that may
arise from this offer. The bidder or proposer further agrees to include a provision requiring such
compliance in its lower tier covered transactions.

Federal Funds

The Federal Emergency Management Agency (FEMA) is providing funding for this Agreement. As
such, the State and Subrecipient shall be required to comply with those requirements stated in 44 CFR
Part 13 and 2 CFR Part 200, where applicable.

Clean Air Act

1) The Subrecipient agrees to comply with all applicable standards, orders or regulations issued pursuant
to the Clean Air Act, as amended, 42 U.S.C.§ 7401, ef seq.

2) The Subrecipient agrees to report each violation to the GOHSEP and understands and agrees that
the GOHSEP will, in tum, report each violation as required to assure notification to FEMA, and the
appropriate Environmental Protection Agency Regional Office.

3) The Subrecipient agrees to include these requirements in each subcontract exceeding $150,000
financed in whole or in part with Federal assistance provided by FEMA.

Energy Policy and Conservation Act

The Subrecipient hereby recognizes the mandatory standards and policies relating to energy efficiency
which are contained in the State energy conservation plan issued in compliance with the Energy Policy
and Conservation Act (P.L. 94-163).

Clean Water Act

The Subrecipient hereby agrees to adhere to the provisions which require compliance with alf applicable
standards, orders, or requirements issued under Section 508 of the Clean Water Act which prohibits the
use under non-exempt Federal contracts, grants or loans of facilities included on the EPA List of Violating
Facilities.

Federal Water Pollution Control Act

1) The Subrecipient agrees to comply with ail applicable standards, orders or regulations issued pursuant
to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251, et seq.

2) The Subrecipient agrees to report each violation to the GOHSEP and understands and agrees that
the GOHSEP will, in turn, report each violation as required to assure notification to the FEMA, and the
appropriate Environmental Protection Agency Regional Office.

3) The Subrecipient agrees to include these requirements in each subcontract exceeding $150,000
financed in whole or in part with Federal assistance provided by FEMA.

Byrd Anti-Lobbying Act
The Subrecipient will be expected to comply with Federal statutes required in the Anti-Lobbying Act.

Subrecipients who apply or bid for an award shall file the required certification. Each tier certifies to the
tier above that it will not and has not used Federal appropriated funds to pay any person or organization
for influencing or attempting to influence an officer or employee of any Agency, a member of Congress,
officer or employee of Congress, or an employee of a member of Congress in connection with obtaining
any Federal contract, grant, or any other award covered by 31 U.S.C. § 1352. Each tier shall also disclose
any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award.
Such disclosures are forwarded from tier to tier up to the recipient.



Procurement of Recovered Materials
In the performance of this Agreement, the Subrecipient shall make maximum use of products containing
recovered materials that are EPA- designated items unless the product cannot be acquired:

1) Competitively within a timeframe providing for compliance with the Agreement performance
schedule;

2) Meeting Agreement performance requirements; or

3) At a reasonable price.

Information about this requirement, along with the list of EPA-designate items, is available at EPA's
Comprehensive Procurement Guidelines web site, https://www.epa.gov/smm/comprehensive-
procurement-quideline-cpg-program.

Compliance with Federal Executive Orders

This is an acknowledgement that FEMA financial assistance will be used to fund the Agreement only.
The Subrecipient will comply will all applicable federal law, regulations, executive orders, FEMA policies,
procedures, and directives.

No Obligation by the Federal Government

The Federal Government is not a party to this Agreement and is not subject to any obligations or liabilities
to the non-Federal entity, Subrecipient, or any other party pertaining to any matter resulting from the
Agreement.

DHS Seal, Logo, and Flags
The Subrecipient or its subcontractors shall not use the DHS seal(s), logos, crests, or reproductions of
flags or likenesses of DHS agency officials without specific FEMA pre-approval.

Fraud and False or Fraudulent Related Acts

Subrecipient must comply with the requirements of The False Claims Act (31 U.S.C. §§ 3729-3733) which
prohibits the submission of false or fraudulent claims for payment to the federal government. The
Subrecipient herein acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims
and Statements) applies to the Subrecipient's and its subcontraclor's actions pertaining to this
Agreement.

Prohibition on Certain Telecommunications And Video Surveillance Services Or Equipment.
Any procurement of telecommunications and video surveillance services or equipment must comply with
the provisions of 2. C.F.R. §200.216.

Domestic Preferences for Procurements.

As appropriate and to the extent consistent with law, Subrecipient should, to the greatest extent
practicable, provide a preference for the purchase, acquisition, or use of goods, products, or materials
produced in the United States (including but not limited to iron, aluminum, steel, cement, and other
manufactured products). The requirements in this section must be included in all subcontracts entered
into as a result of this Agreement, as well as all contracts and purchase orders for work or products under

this Agreement.

Contracting With Small and Minority Businesses, Women's Business Enterprises, and Labor
Surplus Area Firms.

a) Any party to this Agreement must take all necessary affirmative steps to assure that minority

businesses, women's business enterprises, and labor surplus area firms are used when possible.

These steps are required for the hiring of any subcontractors under this Agreement.

b) Affirmative steps must include:

1) Placing qualified smali and mincrity businesses and women’'s business enterprises on
solicitation lists;

2) Assuring that small and minority businesses, and women's business enterprises are solicited
whenever they are potential sources;

3) Dividing totai requirements, when econcmically feasible, into smaller tasks or quantities to
permit maximum participation by small and minority businesses, and women's business
enlerprises;

4) Establishing delivery schedules, where the regquirement permits, which encourage
participation by small and minority businesses, and women's business enterprises; and

5) Using the services and assistance, as appropriale, of such organizations as the Small
Business Administration and the Minority Business Development Agency of the Department
of Commerce.

Agreement Approval
This Agreement is not effective until executed by all parties and approved in writing by the Office of State
Procurement, in accordance with La. R.S$.39:1595.1.



THUS DONE AND SIGNED AT Baton Rouge, Louisiana on the day, month and year first written above.
IN WITNESS WHEREOF, the parties have executed this Agreement.

WITNESSES SIGNATURES: GOVERNOR'S OFFICE OF HOMELAND
SECURITY AND EMERGENCY

Tarmes B . WASko

Prnt Name
_Digectte
Title
WITNESSES SIGNATURES: St. John the Baptist Parish:
Ko e }" By: _
Print Name: DES{Miva- Rngard
B AL
Print Name
Qaciol  Oresident
Tite
- b5 3- b

Telephone Number



APPENDIX A

SCOPE OF SERVICES

1.0 Public Purpose of Agreement

The purpose of this agreement is to offer Subrecipients, who often lack the resources, staff, and
expertise to manage the FEMA Public Assistance (PA) Program process effectively while still
maintaining reguiar dai'y responsibilities, the opportunity to utihze Program Management (PM)
Services. GOHSEP has procured, selected, and negotiated fees with PM Consultants who are
available to assist interested Subrecipients by providing PM assistance and services in order to
pursue funding through the FEMA Public Assistance program in connection with damages sustained
during Hurricanes Laura and Delta and future events

Subrecipient and the Governor's Office of Homeland Secunty and Emergency Preparedness
(GOHSEP), for the consideration hereinafter named, agreed as follows:

2.0 Goal and Objectives
2.1. The goal of this Agreement is to provide Subrecipients with program/grant management
services, provided by the FEMA PA Program, pursuant to and consistent with the Stafford Act
Section 324 Management Costs, as amended by Disaster Recovery Reauthorization Act
(DRRA). Said services are intended to assist Subrecipients manage the recovery process as
needed

2.2 Objective
2.2 1_To provide Program Management (PM) Services to Subrecipients who desire to utilize
the PM Services offered by GOHSEP in pursuing funding through the FEMA PA program
n connection with damage sustained dunng Hurricanes Laura and Delta.

3.0 Scope of Work
3.1. Responsibilities of GOHSEP:

3.1.1. Upon execution of this agreement, GOHSEP shall assign a PM Consultant who will
provide PM Services as set forth in Attachment A of this Agreement for eligible
Subrecipients that demonstrate eligible Public Assistance damages or costs.

312 GOHSEP shali coordinate with the Subrecipient to ensure that the processing and
issuing of re mbursement under this Agreement is conducted in accordance with its
normal procedures as well as state and federa law.

3.1.3. GOHSEP shall make available, at the Subrecipient’s request, an accounting of all costs
invoiced by the PM Consultant.

3.1.4. GOHSEP may but shall not be required to provide PM Services once the cost for those
services reach the amount allocated by FEMA for the Cat Z Project Worksheet
obligated for those costs.

3.1.5. GOHSEP will direct PM Consuitant to assist Subrecipient with PM Services. In the
event Subrecipient requires additional assistance managing its recovery projects i.e.
procurement, design management, construction management, (“Additional Services”)
Subrecipient may solicit proposals from interested parties to provide those services and
if requested GOHSEP shall provide guidance in procurement of those services. Nothing
contained herein shall preclude PM Consultant from competing for Additional Services.

3.2. Responsibilities of Subrecipient:

32 1. Subrecipient shall cooperate at all times with the GOHSEP contract monitor and
assigned PM Consuiltant

32.2 Subrecipient agrees 1o meet all program and administrative requirements as dictated by
the applicabie state and federal laws, regulations and policies and by any other
requirements deemed necessary by GOHSEP, which have been made available to the
Subrecipient for review prior to acceptance to carry out the intent of this Agreement.

3.2.3  Subrecipient will meet with PM Consultant and cooperate in determining the level of
assistance needed within the scope of PM Services.

3.2.4. Subrecipient shall timely provide to PM Consultant ali documentation necessary to
pursue a claim for damages under the FEMA PA program and shall cooperate with PM
Consultant in connection with management of the grant program including executing
any required forms.

3.2.5. Subrecipient shall timely provide, to PM Consultant, all documentation necessary 1o
submit reimbursement requests to GOHSEP (including but not limited to
reimbursement for Cat Z costs) and shall cooperate with PM Consultant including
executing any required forms.

3.26. In accordance with requirements under the FEMA PA program, Subrecipient shalt
maintain all documents for a period of three (3) years following closeout of
Subrecipient's Cat Z PW.

3.2.7. The Subrecipient shall immediately notify GOHSEP, in writing, if the services provided



under this Agreement are no longer required. Further, the Subrecipient acknowledges
and agrees that GOHSEP will be entitied to the reimbursement of any services
rendered up until that point.

3.2.8. The Subrecipient shall immediately notify GOHSEP of any performance related issues
regarding the scope of services being provided under this Agreement.

4.0 Agreement Monitoring Plan
Parties will adhere to the following monitoring plan:

4.1 GOHSEP Contract Monitor
The Assistant Deputy Director of Public Assistance or her successor will serve as the
GOHSEP Contract Monitor (CM) for this Agreement. The GOHSEP reserves the right to
replace the CM at its discretion.
Lynne Browning
Assistant Deputy Director, Public Assistance
GOHSEP
7667 Independence Bivd.
Baton Rouge, LA 70806
Office: 225-338-7342
Cell: 225-335-1442
nne.Browning @l2.gov

42 Responsibiliies of GOHSEP’'s Contract Monitor
4.2 1. Monitors performance of the Agreement
4.2.2. Oversight and direction of the activities of the Subrecipient
4.2.3. Serve as the principal pont of contact for GOHSEP concerning the PM Consultant and
PM Consultant's performance under this Agreement
42 4. Serve as the principa! point of contact for GOHSEP concerning the Subrcipient and the
Subrecipient's performance under this Agreement.

4.3 Subrecipient's Project Manager
Parish President or his successor will serve as the Subrecipient's PM. Subrecipient reserves
the right to replace the PM at its discretion
Jaclyn Hotard
Parish President
1811 West Airline Hwy
Laplace, LA 70068

j.hotard @stjohn-la.gov
Click here to enter the State LDR Account Number

4.4 Responsibilites of Subrecipient’s Project Manager
4.4.1. Subrecpient's PM shall continue to be responsible for the management, supervision
and performance of Subrecipient’s personnel
4.4.2  Will be the primary point of contact for GOHSEP CM to contact and coordinate efforts.

5.0 Compensation for Services:
GOHSEP will provide PM Services directly to Subrecipient in consideration for Subrecipient
assigning all Cat Z Project Worksheet (PW) funds to GOHSEP up to the amount expended in
providing those services. Subrecipient acknowledges that the funding for the Cat Z PW requires
participation in the Federal Public Assistance program and agrees that it will pursue FEMA funding
with the assistance of GOHSEP’s PM Services

6.0 Notices:
Notices or communication required to be sent or which may be sent by either party to the other will
be sent as follows, unless a specific section requires or stales otherwise

6.1. If to St. John the Baptist Parish:
Jaclyn Hotard
Parish President
1811 West Airline Highway
Laplace, LA 70068
j-hotard @stjohn-la.gov

6.2. If to GOHSEP:
James B. Waskom
Director
Governor's Office of Homeland Security and Emergency Preparedness
7667 Independence Blvd
Baton Rouge, LA 70806

James.Waskom @la.gov



ATTACHMENT A

PROGRAM MANAGEMENT SERVICES

1. Description of Services to be Provided
Contractor agrees to furnish services to State as specified in this Section and in any attachments.

Contractor will provide direction and oversight of all staff and subcontractors to assure a reasonable
degree of individual performance and compliance with all state and federal laws and regulations and
provide daily coordination with the State Contract Monitor and Project Manager on issues of contract
personnel assignments and performance. Perorm all tasks and services on behalf of the
subrecipient.

1.1. Identify damages, develop preliminary estimates and provide support documentation for
subrecipient's PA claim.
1.2. Conduct site inspections, as needed, 1o develop damage assessments or at the request of State
or Federal partners.
1.3. Determine logical grouping of damage sites.
1.4. Develop detailed site-specific damage description.
1.5. Identify and develop proposals for funding options that are feasible and economically viable (406,
428, alternate or improved projects).
1.6. Develop, compile review and provide support documentation for subrecipient claim in accordance
. with FEMA law, regulation, and policy.
1.7. Review project worksheets io determine changes, disallowances from original claim not
previously addressed or agreed to prior to obligation.
1.8. Review scope o submit reimbursement claims and need for additional amendments to the claim.
1.9. Monitor project completion status and submit accurate quarterly reparis and time extension
requests, as needed.
1.10. Prepare, on behalf of the subrecipient, comptete packages to request reimbursement for FEMA
eligible costs in accordance with GOHSEP reimbursement policies.
1.11. Reconcile all project costs and supporting documentation and submit final closeout claim within
180 days of project period of performance.
1.12. Make programmatic requests on behalf of the subrecipient to ensure proper approvals and
compliance with all PA requirements.
1.13. Provide administrative support lo subrecipient, as needed, for tracking, copying and
filing/making electronic files for projects.
1.14. Attend meetings at the direction of the subrecipient to represent subrecipient
1.15. interests/ciaims.
1.16. Document procurement process and assist with supporting cost reasonableness, as needed.

Contractor will proceed with above tasks and services only upon written Task Order issued by GOHSEP
(also referred to as a “Notice to Proceed” or “NtP"), with all services necessary for the performance, in
proper sequence and in the time specified, of the statement of work for the project.

Contractor is required to frequently travel to GOHSEP's subrecipients on site location. Subrecipient
locations are located within the State of Louisiana, and the Contractor may be required to visit locations
as identified by GOHSEP.

Contractor will maintain a presence as needed to fulfill responsibilities and meet subrecipient needs
within the assigned locations.
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